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PROVINCIAL ASSEMBLY OF THE PUNJAB 

NOTIFICATION 

17 November 2009  

 

No.PAP-Legis-2(32)/2009/139. The HITEC University of Taxila Bill 2009, having been 

passed by the Provincial Assembly of the Punjab on 5 November 2009, and assented to by the 

Governor of the Punjab on 14 November 2009, is hereby published as an Act of the Provincial 

Assembly of the Punjab.  

 

THE HITEC UNIVERSITY OF TAXILA ACT 2009 

(ACT XII of 2009) 

[First published, after having received the assent of the Governor of the Punjab, in the 

Gazette of the Punjab (Extraordinary) dated 17 November 2009.]  

An 

Act 

to provide for the establishment of the HITEC University of Taxila. 

Preamble.– Whereas it is expedient to provide for the establishment of the HITEC University 

of Taxila in the private sector and connected matters; 

      It is enacted as follows:- 

CHAPTER I 

 PRELIMINARY 

1.   Short title and commencement.– (1) This Act may be cited as the HITEC University of 

Taxila Act 2009. 

      (2)  It shall come into force at once. 

2.   Definitions.– In this Act– 

(a) “Academic Council” means the Academic Council of the University; 

(b) “Authority” means an Authority of the University specified in section 17; 

(c) “Board” means the Board of Governors of the University; 
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(d) “Chancellor” means the Governor of the Punjab; 

(e) “chairperson” means the head of a department, principal of a constituent college or 

director of an institute; 

(f) “constituent college” means a college maintained and administered by the University; 

(g) “Controller of Examinations” means the Controller of Examinations of the University; 

(h) “Dean” means the head of a faculty of the University; 

(i) “department” means a teaching department maintained and administered by the      

University in the prescribed manner;  

(j) “faculty” means an administrative and academic unit of the University consisting of one 

or more departments or constituent colleges, as may be prescribed; 

(k) “Government” means the Government of the Punjab; 

(l) “Higher Education Commission” means the Higher Education Commission established  

under the Higher Education Commission Ordinance 2002 (LIII of 2002);  

(m) “HITEC” means the Heavy Industries Taxila Education City; 

(n) “Institute” means an Institute established, maintained and administered by the 

University; 

(o)  “prescribed” means prescribed by the rules, statutes or regulations; 

(p) “Registrar” means the Registrar of the University; 

(q)  “Schedule” means the Schedule appended to the Act;  

(r)  “Search Committee” means the Search Committee constituted by the Board for making 

recommendations for appointment of the Vice Chancellor; 

(s) “Society” means the HIT Education Welfare Trust, a society registered under the Societies 

Registration Act 1860 (XXI of 1860); 

(t)  “statutes”, “regulations” and “rules” mean respectively the statutes, regulations and 

rules made under the Act;  

(u) “teacher” includes a Professor, Associate Professor, Assistant Professor or Lecturer 

engaged whole time by the University and such other person as may be prescribed; 

(v) “Treasurer” means the Treasurer of the University;  

(w) “University” means the HITEC University of Taxila established under the Act; and 

(x) “Vice Chancellor” means the Vice Chancellor of the University. 
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CHAPTER II 

THE UNIVERSITY 

3.   Establishment of the University.– (1) The Government shall, by notification, establish a 

University to be called the HITEC University of Taxila in the private sector with its campus 

located at Taxila Cantt. 

      (2)  The University shall be a body corporate having perpetual succession and a common 

seal with power to acquire, hold and dispose of property and shall, by the said name, sue and 

be sued. 

      (3)  The University shall consist of the following:- 

(a) the Chancellor, the Chairman and members of the Board and the Vice 

Chancellor; 

(b) the chairpersons and the Deans; 

(c) the members of an Authority; 

(d) the teachers and the students of the University; and 

(e) the officers and members of the staff of the University. 

4.    Functions of the University.– The University shall– 

                    (a) provide instruction and training in– 

(i) engineering and technology; management sciences; basic sciences; social 

sciences; and  

(ii) such other branches of knowledge, except medical, dental, allied health sciences 

or nursing education, as the Board may determine with the approval of the 

Chancellor given on the recommendation of a committee constituted by the 

Government and, where applicable, subject to the prior approval of the relevant 

statutory body of a professional education; 

(b) establish, maintain and administer a department, constituent college or an Institute; 

(c) establish and support other facilities for education, training and research; 

(d) prescribe courses of studies; 

(e) decide teaching methods and strategies in order to ensure the most effective educational 

and training programs; 
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(f) hold examinations in the prescribed manner and, if a person qualifies the examination, 

award degree, diploma, certificate and other academic distinction to the person;  

(g) prescribe the terms and conditions of employment of the officers, teachers and other 

employees of the University; 

(h) engage, where necessary, a person on contract of specified duration and to specify the 

terms of the engagement; 

(i) institute programs for the exchange of students and teachers between the University and 

any other university, educational institution or research organization; 

(j) provide career counseling and job search services to the students and alumni; 

(k) maintain linkages with alumni; 

(l) develop and implement fund-raising plans; 

(m) provide and support the academic development of the faculty of the University; 

(n) confer degree on a person who has successfully conducted research in the prescribed 

manner;  

(o) accept an examination and the period of study spent by a student of the University at 

any other university or place of learning equivalent to an examination or period of 

study of the University and may withdraw such acceptance; 

(p) cooperate with a public authority, university or private organization in the manner and for 

the purpose as may be prescribed; 

(q) institute Professorship, Associate Professorship, Assistant Professorship and  

Lecturership or any other post and may appoint a person on the post; 

(r) create a post for research, extension, administration or other related purpose and may 

appoint a person on the post; 

(s) institute and award financial assistance to students in need, fellowships, scholarships, 

bursaries, medals and prizes in the prescribed manner; 

(t) provide for the residence of the students, establish and maintain halls of residence and 

may approve or licence a hostel, lodging or boarding place; 

(u) maintain order, discipline and security in a campus of the University; 

(v) promote the extra curricular and recreational activities of the students and make 

arrangements for promoting health and general welfare of the students; 

(w) demand and receive such fees and other charges from the students as it may     

determine; 

(x) make provision for research, advisory or consultancy services and enter into 

arrangements with any other institution, public or private body, commercial or 



5 
* Addition approved by* Addition approved by the Board of Governors in its 4th meeting held on Wednesday July 13, 2016the 

*Addition approved by Board of Governors in its 3rd meeting held on Monday August 10, 2015 
@Amendment approved by the Board of Governors in its meeting held on Wednesday July 13, 2016 

 

industrial enterprise in the prescribed manner;  

(y) receive and manage property transferred and grants, contributions made to the 

University and to invest any fund in the manner as it may deem fit; 

(z) print and publish research or any other work; and 

(aa) perform any other prescribed or an ancillary function. 

5.   University open to all.– (1) Subject to the reasonable restrictions as may be prescribed, the 

University shall be open to all persons and admission to the University shall not be denied on 

the basis of gender, religion, race, creed, colour or domicile. 

      (2)  The University shall not discriminate against any person solely on the basis of gender, 

religion, race, creed, colour or domicile. 

6.   Jurisdiction.– (1) The jurisdiction of the University shall be restricted to the Province of 

the Punjab. 

      (2)  The University shall not open any sub-campus for a period of ten years from the 

commencement of this Act after which period it may open a sub-campus with the approval of 

the Chancellor. 

CHAPTER III 

OFFICERS OF THE UNIVERSITY 

7.   Officers of the University.– The following shall be the officers of the University: 

(a) the Chancellor; 

(b) the Vice Chancellor; 

(c) the Deans; 

(d) the Chairpersons; 

(e) the Registrar; 

(f) the Treasurer; 

(g) the Controller of Examinations; and 

(h) such other persons as may be prescribed by the statutes or regulations to be the officers 

of the University. 

8.   Chancellor.– (1) The Chancellor or his nominee shall preside at a convocation of the 

University. 
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      (2)  The University may confer honorary degree subject to the prior approval of the 

Chancellor. 

      (3)  The Chancellor may approve the draft statutes submitted by the Board or refer the 

statutes back to the Board for reconsideration. 

9.   Inspection and inquiry.– (1) The Chancellor may direct inspection or inquiry into the 

affairs of the University. 

      (2)  The Chancellor shall convey his views with regard to the result of the inspection or 

inquiry to the Board and may, after ascertaining the views of the Board, recommend any 

remedial action to the Board. 

      (3)  The Board shall, within the time specified by the Chancellor, submit report to the 

Chancellor about the action taken on the recommendation of the Chancellor. 

      (4)  If the Board fails to take action to the satisfaction of the Chancellor within the specified 

time, the Chancellor may issue such direction as he thinks fit and the Board shall comply with 

the direction. 

      (5)  The Chancellor may, on the recommendation of a Committee constituted by him and 

comprising a nominee of the Board, a Judge of the Lahore High Court to be nominated by the 

Chief Justice of the High Court and a Professor Emeritus or Vice Chancellor of any university, 

take action against the University by appointing an administrator, who shall exercise the 

powers of the Board to run the affairs of the University till such time as may be specified by 

the Chancellor. 

      (6)  The Chancellor shall not take any action under sub-section (5), unless the Chairman of 

the Board is afforded an opportunity of hearing. 

      (7)  The Chancellor may set aside a decision or action of the Board, which, in the opinion 

of the Chancellor, is against the interest of academic excellence, religious or cultural ideology 

or national integrity. 

10. Vice Chancellor.– (1) The Government shall, on the recommendation of the Search 

Committee, appoint a person as Vice Chancellor on such terms and conditions as may be 

determined on the recommendations of the Board. 
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      (2)  The Vice Chancellor shall be the person who possesses the prescribed qualifications 

and experience. 

      (3)  The Vice Chancellor shall perform such functions as are assigned to him by the Board. 

11. Powers of the Vice Chancellor.– (1) The Vice Chancellor shall be the chief executive 

officer of the University responsible for administrative and academic functions of the 

University and for ensuring that the provisions of the Act, rules, statutes and regulations are 

observed in all the affairs of the University.  

      (2)  The Vice Chancellor may attend meeting of any Authority or body of the University. 

      (3)  Subject to the conditions as may be prescribed by the Board, the Vice Chancellor may, 

in an emergency, take an action which is not otherwise in the competence of the Vice 

Chancellor and within three days of taking of such action, submit a report of the action taken to 

the Chairman of the Board.  

      (4)   Subject to the general supervision and control of the Board, the Vice Chancellor may– 

(a) direct a teacher, officer or other employee of the University to take up such 

assignment in connection with examination, administration or any other activity 

in relation to the University; 

(b) sanction by re-appropriation an amount for an unforeseen item not provided for 

in the budget of the University; 

(c) make appointments of such categories of employees of the University and in 

such manner as may be prescribed; 

(d) take disciplinary action against a teacher, officer or any other employee of the 

University in the prescribed manner; 

(e) delegate, subject to such conditions as may be prescribed, any of his powers to a 

teacher or officer of the University; and 

(f) exercise such other powers as may be prescribed. 

      (6)  The Vice Chancellor shall prepare an annual report containing information as regards 

the preceding academic year including disclosure of all relevant facts pertaining to academics, 

research, administration and finances of the University. 

      (7)  The Vice Chancellor shall, within three months of the end of an academic year, submit 



8 
* Addition approved by* Addition approved by the Board of Governors in its 4th meeting held on Wednesday July 13, 2016the 

*Addition approved by Board of Governors in its 3rd meeting held on Monday August 10, 2015 
@Amendment approved by the Board of Governors in its meeting held on Wednesday July 13, 2016 

 

the annual report of the University before the Board. 

12. Acting Vice Chancellor.– Subject to the conditions as may be prescribed, if the office of 

the Vice Chancellor is vacant, or the Vice Chancellor is absent or is unable to perform the 

functions of his office due to illness or some other cause, the Board shall make arrangements 

for the performance of the duties of the Vice Chancellor by any other person, as it may deem 

fit. 

13. Registrar.– (1) The Board shall, on the recommendation of the Vice Chancellor, appoint a 

Registrar of the University on such terms and conditions as may be prescribed. 

      (2)  The Board shall not appoint a person as Registrar unless he possesses the prescribed 

qualifications and experience. 

      (3)  The Registrar shall be a full-time officer of the University and shall: 

(a) to be the administrative head of the secretariat of the University and be 

responsible for the provision of secretariat support to the Board and the Vice 

Chancellor; 

(b) be the custodian of the common seal and the academic records of the 

University; 

(c) maintain a register of the students and graduates in the prescribed manner; 

(d) supervise the process of election, appointment or nomination of a member to an    

Authority or body of the University in the prescribed manner; and 

(e) perform such other duties as may be prescribed. 

      (4)  The Registrar shall hold office for a renewable term of three years. 

14. Controller of Examinations.– (1) The Board shall, on the recommendation of the Vice 

Chancellor, appoint a Controller of Examinations of the University on such terms and 

conditions as may be prescribed. 

      (2)  The Board shall not appoint a person as Controller unless he possesses the prescribed 

qualifications and experience. 

      (3)  The Controller shall be a full-time officer of the University and shall be responsible for 

all matters connected with the conduct of examinations and perform such other duties as may 

be prescribed. 
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      (4)  The Controller shall hold office for a renewable term of three years. 

15. Treasurer.– (1) The Board shall, on the recommendation of the Vice Chancellor, appoint a 

Treasurer of the University on such terms and conditions as may be prescribed. 

       (2)  The Board shall not appoint a person as Treasurer unless he possesses the prescribed 

qualifications and experience. 

      (3)  The Treasurer shall be the chief financial officer of the University and shall– 

(a) manage the assets, liabilities, receipts, expenditures, funds and investments of 

the University; 

(b) prepare the annual and revised budget estimates of the University and present 

the estimates to the Board;  

(c) ensure that the funds of the University are spent according to the budget or any 

other special arrangement; 

(d) ensure that the accounts of the University are audited annually and are available 

for submission to the Board within six months of the end of a financial year; and 

(e) perform such other functions as may be prescribed or assigned to him by the 

Board. 

      (4)  The Treasurer shall hold office for a renewable term of three years. 

16. Appointments.– The University may appoint such persons in its services as may be 

necessary on such terms and conditions as may be determined by the Board. 

CHAPTER IV 

AUTHORITIES OF THE UNIVERSITY 

17. Authorities of the University.– The following shall be the Authorities of the University:- 

(a) the Board of Governors; 

(b) the Academic Council; 

(c) the Boards of Faculties; 

(d) the Board of Advanced Studies and Research; 

(e) the Selection Board; 

(f) the Finance and Planning Committee; and 

(g) any other Authority as may be prescribed by the statutes or the regulations. 
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18. Board of Governors.– (1) The Board of Governors of the University shall consist of the 

following:- 

(a) the Chairman of the Board of Trustees of the Society; 

(b) members of the Society subject to a maximum of four members to be nominated by the 

Society; 

(c) three members of the Provincial Assembly of the Punjab, to be nominated by the 

Speaker of the Provincial Assembly of the Punjab, including one woman member and 

one member from the opposition; provided that the member from the opposition shall 

be nominated in consultation with the Leader of the Opposition; 

(d) four persons each one of whom is an expert in any of the fields of knowledge, to be 

nominated by the Society; 

(e) the Chairman, Higher Education Commission or his nominee not below the rank of a 

Director; 

(f) a Vice Chancellor of a public sector university in the Punjab nominated by the 

Chancellor; 

(g) Secretary to the Government, Education Department or his nominee not below the rank 

of an Additional Secretary; and 

(h) the Vice Chancellor. 

      (2)  The Chairman of the Board of Trustees of the Society shall be the Chairman of the 

Board and the Vice Chancellor shall be the Secretary of the Board. 

      (3)  Members of the Board other than ex-officio members shall hold office for a term of 

three years and shall be eligible for re-appointment on the expiry of their term of office. 

     (4)  The quorum for a meeting of the Board shall be one half of the total number of 

members with at least three ex-officio members. 

      (5)  The Secretary shall, with the approval of the Chairman of the Board, call the meeting 

of the Board. 

      (6)  The Society may fill a casual vacancy occurring because of death or resignation of a 

member of the Board nominated by the Society to the extent of the remainder of the term of the 

former member. 
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19. Powers and duties of the Board.– (1) The administration and management of the affairs 

of the University shall vest in the Board. 

     (2)  Without prejudice to the generality of the aforesaid power, the Board may: 

(a) formulate or approve the principles, policies and plans governing the activities 

and operations of the University so as to facilitate research, teaching and other      

academic work; 

(b) recommend the statutes to the Chancellor; 

(c) make or approve regulations; 

(d) create a component of the University such as faculty, department, constituent 

college or Institute, subject to the provisions of the Act;  

(e) constitute a committee, council and any other administrative or academic 

advisory body;  

(f) create such academic or administrative posts as it may deem necessary and to 

approve appointments to such posts as it may specify; 

(g) hold, control and administer the property, funds and resources of the University 

and raise funds for the purpose of the University upon such security as may be 

required under the regulations; 

(h) undertake the responsibility for the financial viability of the University 

including responsibility for ensuring effectiveness of its operations, their 

continuity and preservation of the autonomy of the University; 

(i) consider and pass through a resolution the annual report, plan of work, statement of 

accounts and the annual budget estimates; 

(j) call for and consider reports relating to the activities of the University and may 

direct the Vice Chancellor to furnish information relating to any matter specified by 

the Board; and 

(k) take all such initiatives as it may consider necessary or desirable for the efficient 

and effective management and functioning of the University. 

      (3)  The Board shall recommend statutes to the Chancellor and the statutes shall come into 

force if the same are approved by the Chancellor. 

20. Business of the Board.– (1) The meetings and business of the Board shall be conducted in 

such manner and in accordance with such procedure as may be prescribed in the regulations 

and until these matters are prescribed, as may be determined by the Board. 
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      (2)  The statutes, regulations or proceeding of the Board shall not be invalid by reason of 

any vacancy or defect in the constitution of the Board. 

21. Delegation of powers.– The Board may delegate to any person or a committee any of its 

powers, duties or functions. 

22. Academic Council.– (1) The Academic Council shall consist of: 

(a) the Vice Chancellor (Chairman); 

(b) all the Deans; 

(c) all the chairpersons; 

(d) the Controller of Examinations; 

(e) all the Professors of the University; 

(f) nominee of the Secretary to the Government, Education Department not below the rank 

of a Deputy Secretary; 

(g) two Associate Professors, two Assistant Professors and two Lecturers to be nominated 

by the Board; 

(h) three persons eminent in the field of art or science of whom at least one shall be from each 

category, to be nominated by the Board; 

(i) Director Academics of the Higher Education Commission; and 

(j) the Registrar (Member/Secretary). 

     (2)  A nominated member shall hold office for a renewable term of three years. 

     (3)  The quorum for a meeting of the Academic Council shall be one half of the total 

number of members of the Academic Council. 

23. Powers and duties of Academic Council.– (1) The Academic Council shall be the academic 

body of the University and may, subject to the statutes, lay down proper standards of instruction, 

research, publication and examination and to regulate and promote the academic life of the 

University. 

      (2) Without prejudice to the generality of the foregoing powers and subject to the 

provisions of this Act, rules, statutes and regulations, the Academic Council may: 

(a) advise the Board on academic matters; 

(b) regulate the conduct of teaching, research and publication; 
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(c) regulate the admission of students to the courses of  studies and examinations in 

the University; 

(d) regulate the conduct and discipline of the students of the University; 

(e) propose to the Board, scheme for the constitution and organization of faculties, 

teaching departments, constituent colleges and institutes; 

(f) consider or formulate proposals for the planning and development of teaching 

and research in the University; 

(g) recommend regulations prescribing the courses of studies, the syllabi and the 

outlines of tests for the University examinations to the Board; 

(h)  regulate the award of studentships, scholarships, exhibitions, medals and prizes; 

(i) frame regulations for submission to the Board; 

(j) appoint or nominate members to the various Authorities in accordance with the 

provisions of this Act; and  

(k) perform such other functions as may be prescribed by the statutes. 

CHAPTER V 

FINANCIAL PROVISIONS 

24. University Fund.– (1) There shall be a fund to be known as the HITEC University of 

Taxila Fund which shall vest in the University and to which shall be credited all sums received 

by the University. 

      (2)  The University may accept donations in the shape of land, vehicle, equipment or any 

other item that may facilitate the functioning of the University and all such donations shall be 

used, maintained and disposed of by the University in the prescribed manner. 

25. Budget, audit and accounts.– (1) The budget of the University shall be approved and its 

accounts shall be maintained and audited in such manner as may be prescribed by the Board. 

      (2)  The Board may approve the budget of the University, appropriations of accounts of the 

University and settle an audit para relating to the audit of the University. 

      (3)  The Board may delegate the power of appropriation or re-appropriation of funds upon 

any of the officers of the University. 
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CHAPTER VI 

MISCELLANEOUS 

26. Rules.– The Government may, by notification, make rules for carrying out the purposes of 

this Act. 

27. Statutes.– Subject to the rules, the Chancellor may approve statutes on the 

recommendation of the Board in order to provide for and to regulate any matter relevant to the 

University. 

28. First statutes.– Notwithstanding anything to the contrary contained in this Act, the statutes 

set out in the Schedule shall be deemed to have been the statutes made under section 27 and 

shall continue to remain in force until amended or repealed in accordance with the provisions 

of this Act. 

 29. Regulations.– Subject to the rules and statutes, the Board may make regulations for the 

proper administration and management of the affairs of the University. 

30. Removal of difficulties.– If any difficulty arises in giving effect to any of the provisions of 

this Act, the Board may, with the approval of the Government, give such directions, not 

inconsistent with this Act, as it may consider necessary for the removal of such difficulty. 

31. Savings.– Notwithstanding anything contained in this Act, an examination conducted by 

the proponents of the University, prior to the coming into force of this Act, shall be deemed to 

be the examination conducted by the University under this Act and the University may award 

degree, diploma or certificate on the basis of such examination. 
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SCHEDULE 

(SEE SECTION 28) 

THE FIRST STATUTES 

1.   Faculties.– There shall be a faculty for a teaching department or a group of teaching 

departments. The University shall include the following faculties and such other faculties as 

may be prescribed: 

(a) faculty of Basic Sciences (Departments of Mathematics and Chemistry); 

(b) faculty of Social Sciences (Department of Islamic Studies); 

(c) faculty of Management Sciences (Department of Management Sciences); and  

(d) faculty of Engineering & Technology (Departments of Electrical, Mechanical, 

Telecom, Electronics Engineering). 

2.   Board of Faculty.– (1) There shall be a Board of Faculty for each faculty which shall 

consist of– 

(a) the Dean of the faculty; 

(b) the Professors and the chairpersons in the faculty; 

(c) two teachers to be nominated by the Academic Council due to their specialized 

knowledge of the subjects which, though not assigned to the faculty, have in the 

opinion of the Academic Council, important bearing on the subjects assigned to the 

faculty; 

(d) two experts in the field from outside the University to be appointed by the Board; and 

(e) one member to be nominated by the Vice Chancellor. 

        (2)  The members other than ex-officio members of a Board of Faculty shall hold office 

for a period of three years. 

        (3)  The quorum for a meeting of a Board of Faculty shall be one half of the total number 

of members. 

        (4)  A Board of Faculty, subject to the general control of the Academic Council and the 

Board, may– 

(a) co-ordinate the teaching and research work in the subjects assigned to the   
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faculty; 

(b) scrutinize the recommendations of a Board of Studies comprising a faculty with 

regard to the appointment of paper-setters and examiners for graduate and 

postgraduate examinations and to forward the panels of suitable paper setters 

and examiners for each examination to the Vice Chancellor; 

(c) consider any other academic matter relating to the faculty and to submit its 

report to the Academic Council; 

(d) prepare a comprehensive annual report regarding the performance of each 

department, constituent college or Institute comprising the faculty for presentation 

to the Academic Council; and  

(e) perform such other functions as may be prescribed by statutes. 

         (5)  The Dean of the faculty shall be the Chairman and convener of the Board of Faculty. 

       (6)  The Dean shall be appointed by the Board from amongst the three senior most 

Professors of the faculty on the recommendations of the Vice Chancellor and shall hold office 

for a period of three years and shall be eligible for reappointment. 

         (7)  The Dean shall present candidates for admission to degree, except honorary degrees, 

courses falling within the purview of the faculty. 

         (8)  The Dean shall have such powers and duties as may be prescribed by the Board on 

the recommendations of the Vice Chancellor. 

3.   Academic department, constituent college and Institute.– (1) There shall be an 

academic department, constituent college or an Institute for each subject or a group of subjects, 

as may be prescribed by the regulations and each academic department, constituent college or 

Institute shall be headed by a head of department, principal of the constituent college and 

director of the Institute, collectively called chairperson. 

      (2)  The Board shall, on the recommendations of the Vice Chancellor, appoint the 

chairperson from amongst three senior most Professors other than a Professor already working 

as Dean for a period of three years and the chairperson shall be eligible for re-appointment; 

provided that in a department, constituent college or Institute where there are less than three 

eligible Professors, the appointment shall be made from amongst the three senior most 

Professors and Associate Professors of the department, constituent college or Institute. 
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      (3)  The chairperson shall plan, organize and supervise the work of the department, 

constituent college or Institute and shall be responsible to the Dean for the work of his 

department, constituent college or Institute. 

        (4)  The chairperson shall, under the general supervision of the Vice Chancellor and the Dean, 

exercise all the administrative, financial and academic powers and such other duties or powers as 

may be delegated to him. 

      (5)  The chairperson shall prepare a comprehensive annual report regarding the 

performance of the department, constituent college or Institute at the graduate and postgraduate 

levels, faculty research and development and submit this report to the Dean for evaluation. 

4.   Board of Advanced Studies and Research.– (1) The Board of Advanced Studies and 

Research shall consist of– 

(a) the Vice Chancellor (Chairman); 

(b) all the Deans; 

(c) the Controller of Examinations; 

(d) one University Professor from each faculty other than Dean to be appointed by the 

Board; 

(e) one member to be nominated by the Vice Chancellor; 

(f) three members from the relevant field, research organizations and Government, to be 

nominated by the Board; and 

(g) the Registrar (Secretary). 

       (2)  The term of office of the members of the Board of Advanced Studies and Research 

other than ex-officio members shall be three years. 

       (3)  The quorum for a meeting of the Board of Advanced Studies and Research shall be 

one half of the total number of members.  

 5.  Functions of the Board of Advanced Studies and Research.– The Board of Advanced 

Studies and Research shall– 

(a) advise an Authority on all matters connected with the promotion of advanced studies 

and research publication in the University; 

(b) consider and report to an Authority with regard to a research degree of the University; 
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(c) propose regulations regarding the award of a research degree; 

(d) appoint supervisors for a postgraduate research student and to approve title and  

synopses of a thesis or dissertation; 

(e) recommend panels of names of examiners for evaluation of a research examination; and  

(f) perform such other functions as may be prescribed by the statutes. 

 6.   Selection Board.– (1) The Selection Board shall consist of– 

(a) the Vice Chancellor (Chairman); 

(b) the Dean of the faculty concerned; 

(c) the chairperson concerned; 

(d) one member of the Board to be nominated by the Board; 

(e) one eminent scholar to be nominated by the Society; and 

(f) one expert in the subject to be nominated by the Secretary to the Government, 

Education Department. 

(2)  The Registrar shall be the Secretary of the Selection Board. 

       (3)  The members other than ex-officio members shall hold office for a period of three 

years. 

        (4)  Four members of the Selection Board shall constitute the quorum for a meeting of the 

Selection Board. 

        (5)  No member who is a candidate or whose family member is a candidate, for a post to 

which appointment is to be made, shall take part in the proceedings of the Selection Board for 

selection of a candidate on such post. 

(6)  In selection of candidates for the post of Professor or Associate Professor, the 

Selection Board shall co-opt or consult three experts in the subject concerned and in selecting 

candidates for any other teaching post, two experts in the subject concerned, to be nominated 

by the Vice Chancellor from a standing list of experts for each subject approved by the Board 

on the recommendation of the Selection Board. 

        (7)  The Board may revise the standing list of experts of a subject on the recommendation 

of the Selection Board. 

7.   Functions of the Selection Board.– The Selection Board shall– 

(a) consider the applications and recommend to the Board, the names of suitable candidates 

for appointment to teaching and other posts and recommend suitable salary for the 

selected candidate; and 
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(b) consider all cases of promotion or selection of officers of the University and 

recommend the names of suitable candidates for such promotion or selection to the 

Board. 

8.  Finance and Planning Committee.– (1) The Finance and Planning Committee shall 

consist of: 

(a) the Vice Chancellor (Chairman); 

(b) all the Deans; 

(c) the Treasurer;  

(d) one member of the Board to be nominated by the Board; 

(e) one member of the Academic Council to be nominated by the Academic Council; 

(f) one representative each from Education Department and Finance Department of the 

Government of the Punjab not below the rank of a Deputy Secretary; 

(g) Director Planning of the Higher Education Commission; 

(h) the Registrar; and 

(i) one nominee of the Society. 

(2)  The term of office of the nominated members shall be three years. 

(3)  Five members of the Finance and Planning Committee shall constitute the quorum for a 

meeting of the Finance and Planning Committee. 

9.  Functions of the Finance and Planning Committee.– The Finance and Planning 

Committee shall– 

(a) prepare the annual statement of accounts and propose annual budget estimates and 

advise the Board thereon; 

(b) review periodically the financial position of the University; 

(c) advise the Board on all matters relating to finance, investments and accounts of the 

University; and 

(d) perform such other functions as may be prescribed by the statutes. 

  

 

 

[1]This Act was passed by the Punjab Assembly on 5 November 2009; assented to by the Governor of the Punjab on 14 November 2009; and, was 

published in the Punjab Gazette (Extraordinary), dated 17 November 2009, pages 1611-21. 

http://punjablaws.gov.pk/laws/505.html#_ftnref1
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CHAPTER I 
(See section 29) 

 

POWERS, FUNCTIONS, APPOINTMENT AND REMOVAL  

OF THE VICE CHANCELLOR  

 

Vice Chancellor:- 

a. General 

(1) There shall be a Vice Chancellor of the University who shall be appointed 

by the Government on the recommendation of Search Committee 

constituted under the statutes on such terms and conditions as may 

prescribed by the Board. 

(2) The Vice Chancellor shall be the chief executive officer of the University 

responsible for all administrative and academic functions of the University 

and for ensuring that the provisions of the Charter, Statutes, Regulations 

and Rules are faithfully observed in order to promote the general 

efficiency and good order of the University. The Vice Chancellor shall 

have all powers prescribed for this purpose including administrative 

control over the officers, teachers and other employees of the University. 

(3) The Vice Chancellor shall, if present, be entitled to attend any meeting of 

any Authority or Body of the University. 

(4) The Vice Chancellor may, in an emergency that in his opinion requires 

immediate action ordinarily not in the competence of the Vice Chancellor, 

take such action and forward within three days, a report of the action 

taken, to the Chairman of the Board. 

b. Powers and Functions.  

(1) The Vice Chancellor shall also have the following powers namely:- 

(a) To direct teachers, officers and other employees of the University 

to take up such assignments in connection with research, 

examination administration and such other activities in the 

University as he/she  considers necessary for the purpose of the 

University; 

(b) To sanction by re-appropriation an amount not exceeding an 

amount prescribed by the Board for an unforeseen item not 
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provided  for in budget  and report it to the Board at the next 

meeting; 

(c) To make appointments of such categories of employees of the 

University and in such manner as may be prescribed; 

(d) To take disciplinary action against a teacher, officer or any other 

employee of the University in the prescribed manner; 

(e) To delegate, subject to such conditions as may be prescribed ,any 

of his powers under the Charter to an officer of the University; and 

(f) To exercise and perform such other powers and functions as may 

be prescribed. 

(2) The Vice Chancellor shall prepare an annual report containing 

information regarding the preceding academic year including disclosure 

of all relevant facts pertaining to academics, research, administration and 

finances of the University. The Vice Chancellor shall, within three 

months of the end of an academic year, submit the annual report of the 

University before the Board. 

c. Appointment of the Vice Chancellor 

(1) Board of Governors shall constitute the Search Committee for the 

recommendations of persons suitable for appointment as Vice Chancellor 

at least three month before the expiry of the term of office of the Vice 

Chancellor and shall consist of following: 

(a) Two members of the Board to be nominated by the Board. 

(b) Two professors of the University to be nominated by the Board; 

(c) One academician of eminence not employed in the University to be 

nominated by the Board. 

(d)  Two eminent persons to be nominated by the Board from outside the 

University. 

(2) The Board shall nominate one of the members as the convener of the 

Search Committee; 

(3) Search Committee shall recommend three names, in order of priority, to 

the Government; 

(4) The Chancellor shall approve one of persons for appointment as Vice 

Chancellor and Government shall issue the notification in this regard. 
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(5) The Vice Chancellor shall be appointed for a renewable term of four 

years. 

(6) The tenure of an incumbent Vice Chancellor may be renewed once by 

the Chancellor on the receipt of resolution of the Board of Governors. 

d. Removal of the Vice Chancellor. 

(1) The Board of Governors may, pursuant to a resolution in this behalf 

passed by the two-third of its membership, recommend to the Chancellor 

the removal of the Vice Chancellor on the grounds of inefficiency, moral 

turpitude or physical or mental incapacity or gross misconduct, including 

misuse of position for personal advantage of any kind, provided that 

prior to a resolution for removal of the Vice Chancellor being voted 

upon, he/she shall be given an opportunity of being heard by Board of 

Governors. 

(2) Resolution recommending the removal of Vice Chancellor shall be 

submitted to Chancellor forthwith for approval. 

 

2. Acting Vice Chancellor. Subject to the conditions as may be prescribed, if the 

office of the Vice Chancellor is vacant, or the Vice Chancellor is absent or is unable to perform 

the functions of his office due to illness or some other cause, the Board shall make 

arrangements for the performance of the duties of the Vice Chancellor by any person, as it may 

deem fit. 
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CHAPTER II 
(See section 29) 

REGULATIONS FOR FUNCTIONS / DUTIES /ADMINISTRATIVE POWERS            

OF UNIVERSITY OFFICERS OTHER THAN ACADEMIA  

 

1. Registrar. The Registrar of the University, in addition to the duties prescribed in the 

act shall:- 

a. Be responsible for all administrative functions of the Headquarter of the 

University and for the provision of secretarial support to the Authorities of the 

University; 

b. Be the custodian of the common seal and academic record of the University; 

c. Maintain a register of registered graduates in the prescribed manner; 

d. Supervise the process of election, appointment or nomination of members to an 

Authority and body of the University in the prescribed manner; 

e. Recruit all faculty and staff by conducting Selection Board/Selection Committee 

meetings; 

f. Process admission of candidates; 

g. Process / notify cases pertaining to migration, relegation, suspension and 

withdrawal of students; 

h. To perform the duty as a member of Finance and Planning  Committee and sign 

the payment cheques as co-signatory; 

i. Sign certificates of short courses, seminars and workshops conducted by the 

University; 

j. Be fully responsible for convocation; and  

k. Perform such other duties as may be prescribed. 

 

2.      Treasurer. The Treasure shall be the Chief Financial Officer of the University and in 

addition to the duties prescribed in the act shall:- 

a. Carryout the financial management of the University; 

b. Manage the assets, liabilities, receipts, expenditure, funds and investments of the 

University; 

c. Prepare the annual and revised budget estimates of the University and present the 

estimates to the Board after approval by Finance and Planning Committee; 
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d. Ensure that the funds of the University are spent according to budget or any other 

special arrangements; 

e. Ensure that the accounts of the University are audited annually and are available 

for submission to the Board within six months of the end of a financial year;  

f. Deal with all matters pertaining to University dues including deposit, refund and 

deferment of tuition fee, award of financial assistance and scholarships; and 

g. Perform such other duties as may be prescribed. 

 

3.        Controller of Examinations. The Controller of Examination of the University shall:-  

a. Be responsible for all matters concerned with the conduct of examination; 

b. Be responsible to issue date sheet, appoint supervisory staff, allocate examination 

centre(s) and issue admit cards to students; 

c. Be responsible to prepare and display final result notification (s) and send the 

grade reports to students’ parents; 

d. Arrange for the timely issue of the examination material, instructions to 

supervisory staff and hold their meetings as and when required; 

e. Postpone or cancel examination, in part or in whole, in the event of malpractices 

or if the circumstances so warrant after approval of Vice Chancellor; 

f. Appoint Unfair Means Committee with the prior approval of Vice Chancellor in 

relation to examination matters for carrying out investigation and convene 

meeting and issue notices thereof; 

g. Bring to the notice of the Vice Chancellor all cases of infringement of rules of 

examinations with full report for disposal; 

h. Maintain over all examinations record of the students; 

i. Be responsible for ensuring and maintaining strict secrecy of all information 

regarding the examinations; 

j. Be responsible for issuance of transcripts to students; and 

k. Exercise such other powers and perform such other duties as may be prescribed. 

 

4.  Director Student Affairs  

a. There shall be a Director Student Affairs of the University to be appointed by the 

Vice Chancellor on the recommendations of the Selection Board, on such terms 

and conditions as may be prescribed.  

b. He shall hold office for a renewable term of three years. 
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c. He shall be a full-time officer of the University and shall:-  

(1) Promote co / extra - curricular activities among students; 

(2) Organize inter/intra University debates, declamations, sports and other 

competitions; 

(3) Ensure proper discipline of students; 

(4) Look after the welfare of students; 

(5) Allot hostel accommodation and ensure that students are living as per 

University rules; 

(6) Allot seats on University buses; finalize bus timings and routes; 

(7) Plan, recommend, process and finalize Financial Assistance to deserving 

students; 

(8) Arrange internships of students in different organizations and industrial 

centers of the country; 

(9) Arrange collaboration of the University with industries/other organizations;  

(10) Arrange open house and appropriate placement of the graduating students 

through “job fair”; 

(11) Responsible for all matters related to University alumni; and 

(12) Exercise such other powers and perform such other duties as may be 

prescribed or assigned to him, by the Vice Chancellor.  

 

5. Director Quality Assurance and Collaborations 

a. There shall be a Director Quality Assurance and Collaborations of the University 

to be appointed by the Vice Chancellor, on such terms and conditions as may be 

prescribed.  

b. He shall hold office for a renewable term of three years. 

c. He shall be a full-time officer of the University and shall:-  

(1) Promote public confidence that the quality and standards of the award of 

degrees, management and overall quality of knowledge is being imparted; 

(2) review quality standards by auditing academic standards; 

(3) Establish and review of academic affiliations with national and international 

institutes; 

(4) Develop qualifications framework by setting out the attributes and abilities 

that are expected from the holders of a qualification i.e. Bachelors, Masters 

and PhD; 
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(5) Develop and implement quality assurance processes and methods of 

evaluation in the light of Higher Education Commission and Pakistan 

Engineering Council regulations; 

(6) Design quality assurance procedures with feedback of respective 

departments; 

 (7) Impart capacity building training to faculty and staff through seminars and 

workshops; 

(8) Develop procedures for the following:- 

(a) Improvement of existing programs and approval of new programs 

through Academic Council; 

(b) Annual monitoring and evaluation including programs monitoring, 

faculty assessment and students’ feedback. 

(c) Maintenance of data base for accurate information regarding quality 

assurance practices; 

(d) Faculty / personnel assessment for teaching, learning and 

dissemination of knowledge; 

(e) Analysis of students feedback and inform departments to take 

corrective actions; 

(f) Seek employer feedback for improvement of graduates and 

postgraduate curricula according to market requirements; 

(g) Seek faculty review about their respective subjects for analysis and 

improvements of subjects and programs objectives; 

(h) Get departmental quality audit internally as well as institutional audit 

by seeking help of respective departments and other universities. 

 

6.  Manager Administration 

a. There shall be a Manager Administration of the University to be appointed by the 

Vice Chancellor on the recommendation of the Selection Board, on such terms 

and conditions as may be prescribed.  

b. H/she shall hold office for a renewable term of three years. 

c. He/she shall be a full-time officer of the University and shall:-  

(1) Be responsible for general administration of the campus; 

(2) Be responsible for procurement and provision of all types of stores, 

equipment, furniture and stationery; 
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(3) Be responsible for yearly stock taking of all equipment, furniture and stores; 

(4) Ensure safety / security of building in co-ordination with HITEC Secretariat; 

(5) Be responsible for allotment of family accommodation to faculty and staff; 

(6) Ensure timely payment, provision and maintenance of utility services; 

(7) Look after horticulture aspects of the campus; 

(8) Make arrangement of transport for faculty, staff and students; 

(9) Be responsible for maintenance of all transport of the University;  

(10) Be responsible for maintenance of record of all lower grade employees 

which includes attendance, leave and discipline; 

(11) Be responsible for all types of construction / renovation projects; and 

(12) Exercise such other powers and perform such other duties as may be 

prescribed or assigned to him, by the competent authority.  

 

7.   Manager Information Technology 

a. There shall be a Manager Information Technology of the University to be 

appointed by the Vice Chancellor, on such terms and conditions as may be 

prescribed.  

b. He shall hold office for a renewable term of three years. 

c. He must possess strong technical, analytic, organizational and project 

management skills, and be effective at leading teams.  

d. He shall be a full-time officer of the University and shall:-  

(1) Plan and implement enterprise IT Systems in support of business operations 

in order to improve cost effectiveness and service quality of IT for the 

University; 

(2) Evaluate overall operation of computing and information technology, 

recommend enhancement and establishment of operating policies and 

approaches of the University; 

(3) Establish and implement short and long range departmental goals / 

objectives, policies and operating procedures to enhance future prospects of 

Information Technology infrastructure; 

(4) Advise senior management on strategic systems conversions and 

integrations in support of business goals and objectives for the development 

of Information Technology Infrastructure; 
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(5) Review and recommend major contracts for computing and information 

technology services and purchase of equipment; 

(6) Develop strategic plans and budgets and implement objectives of 

information technology keeping in view the needs of the University to 

ensure the computer capabilities are responsive to the needs of the 

University growth and objectives; 

(7) Monitor software, network and hardware teams provide quick and effective 

services to the faculty, staff and students; 

(8) Implement disaster recovery planning and backup of servers; 

(9) ensure deployment of network design, fiber optics and LAN cabling; 

(10) Monitor ERP and MIS related activities which include Online Attendance 

System, E-Learning Servers, Admission System, Finance System and 

Online Result System; 

(11) Ensure implementation of SOP for IT security policy for the University. 
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CHAPTER III 
(See section 29) 

REGULATIONS FOR FUNCTIONS / DUTIES /ADMINISTRATIVE POWERS            

OF UNIVERSITY OFFICERS (ACADEMIA)  

 

1. Dean of the Faculty.  The Dean will have the following functions and duties, namely:- 

a. Plan, co-ordinate and supervise all academic activities including teaching, 

curriculum development, examinations, research, publications, workshops, 

seminars/short courses etc in the faculty and supervise the work of Chairpersons; 

b. Plan, scrutinize, prioritize and vet the proposals for improvement and 

maintenance of facilities such as laboratories, libraries, teaching aids etc; 

c. Ensure that all the members of the teaching and research staff attend to their 

duties in time and for the full duration with full dedication, motivation, and high 

quality performance; 

d. Place all proposals in respect of all subjects and schemes of study received from 

the Chairpersons before the Board of Faculty and prepare recommendations for 

onward submission to the Vice Chancellor; 

e. Mobilize resources for teaching and research such as laboratory ,library and 

teaching staff; 

f. Consider cases of migration of students from other colleges/universities and make 

recommendations to the Vice Chancellor as per University’s policy; 

g. Be the Chairman and Convener of the Board of Faculty; 

h. Finalize the semester results after receipt from respective Chairpersons after due 

deliberation by Board of Faculty; 

i. Initiate Performance Evaluation Report of Chairpersons and senior faculty 

members; 

j. Attend all Academic Council Meetings; 

k. Draft policies on academic issues for presentation before the Academic Council; 

l. Approve the scrutiny of the applicants being employed as teaching/research staff 

for recruitment in the University; 

m. Recommend procedures and propose criterion for admission to various disciplines 

for considerations in the Academic Council; 

n. Finalize research project proposals/PC-1 for obtaining research funding from 

public/private sectors; 
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o. Co-ordinate research activities within departments as well as those jointly 

undertaken by the University and outside agencies; 

p. Build collaboration between HITEC University faculty, R&D organizations, 

industry and other organizations; and 

q. Carry out any such duty assigned to him including acting as Vice Chancellor (if of 

proper seniority) in his absence. 

 

2.   Chairperson. The Chairperson shall perform the following duties:- 

a. Supervise the work of all faculty members including planning, organizing, 

teaching and research in the department and to ensure that the syllabi are covered 

in time and research is carried out in accordance with the policies laid down by 

the University from time to time; 

b. Ensure that the provisions of examination policy are being correctly implemented; 

c. Ensure that all faculty members in the department monitor/maintain record of 

attendance of students; 

d. Keep the Dean regularly informed of all teaching and research activities and 

submit periodic reports; 

e. Submit report to the Dean regarding teaching, research and other academic 

activities executed by the department after each semester; 

f. Arrange and manage counseling sessions for concerned students; to assign 

independent projects/study topics to students and detail project 

supervisors/advisors for the same; 

g. Preside over the Departmental Board of Studies (DBS) meetings; 

h. Facilitate and provide conducive environment to faculty to undertake Research 

and Development activities; 

i. Assign and oversee project work undertaken by the department; 

j. Make proposals for improvement and maintenance of facilities such as 

laboratories, libraries, teaching aids in the department; 

k. Prepare budget proposals in respect of the department for the consideration of the 

Dean; 

l. Ensure that all members of the teaching staff attend to their duties in time and for 

full duration with dedication, motivation, and high quality of performance; 

m. Prepare proposals in respect of subjects and schemes of studies and research for 

consideration by the Board of Faculty; 



31 
* Addition approved by* Addition approved by the Board of Governors in its 4th meeting held on Wednesday July 13, 2016the 

*Addition approved by Board of Governors in its 3rd meeting held on Monday August 10, 2015 
@Amendment approved by the Board of Governors in its meeting held on Wednesday July 13, 2016 

 

n. Prepare time schedule of different classes and their examinations in consultation 

with the Dean; 

o. Put up suggestions for visiting faculty and workout payment for the same at the 

specified rate, for approval; 

p. Initiate Performance Evaluation Reports of all teaching staff of the department; 

q. Attend all Board of Faculty (BoF) meetings; 

r. Arrange mentoring of newly inducted faculty members; and 

s. Perform any other duty as may be assigned to him by the Vice Chancellor/Dean 

from time to time 

 

3. Faculty Member. All officers assigned for teaching and research duties shall be 

responsible to the Chairpersons of their respective department for the following, namely:- 

a. Prepare and undertake class room and laboratory instructions in assigned courses 

in accordance with the approved syllabi, training programs and course plans; 

b. Make quizzes, one hour/mid semester tests, and end semester examination papers, 

ensuring security in their preparation , duplication and safe custody before use in 

accordance with the university policies; 

c. Give and assess home assignments, quizzes, one hour/mid semester tests and end 

semester examination in their assigned course; 

d. Grade the students’ academic performance, preparing grade sheets and obtaining 

approval thereof; 

e. Ensure that final grading is approved by Chairperson and grade sheets are 

correctly and accurately compiled with, and submitted to Chairperson of 

Department within seven days of the examination being held; 

f. Ensure class room discipline and punctuality in attendance of students their 

classes, and that reports are submitted in respect of the students violating 

discipline or absenting themselves from the classes; 

g. Render additional coaching/assistance to weak students during self-study/ visiting 

hours on their own or on request of the tutors; 

h. Act as thesis/research supervisors/advisors for students both at Under Graduate 

and Post Graduate levels provided they meet the criteria for the job; 

i. Prepare and develop curricula and its improvements thereon as and when required 

to make them relevant to the national and international needs; and  
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j. Undertake project study/research work or any such tasks as assigned by the 

concerned Chairperson/University. 
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CHAPTER IV 
(See section 29) 

 

DEPARTMENTAL BOARD OF STUDIES 

 

Departmental Board of Studies 

a. There shall be a Departmental Board of Studies for each department which shall 

consist of:  

(1) the Chairperson of the Department; 

(2) all faculty members. 

b. The members of Departmental Board of Studies shall hold office for the period of 

their employment at the University. 

c. The quorum of a meeting of a Departmental Board of Studies shall be one half of 

the total members. 

d. The Chairperson of the Department shall be the Chairman and convener of the 

Departmental Board of Studies.  

e. Departmental Board of Studies, subject to the general control of the Board of 

Faculty, Academic Council and the Board, may: 

(1) Evaluate, prepare / update syllabi for various courses keeping in view the 

objectives of the program, interest of the stakeholders and Accreditation 

Councils and HEC requirements for consideration and approval of 

Academic Council.  

(2) Co-ordinate the teaching and research work in the subjects assigned to the 

faculty. 

(3) Suggest methodologies for innovative teaching and evaluation techniques. 

(4) Recommend the panel of suitable persons to the Board of Faculty with 

regards to the appointment of examiners for graduate and postgraduate 

examinations. 

(5) Finalize the semester results for the Board of Faculty. 

(6) Prepare / suggest the budgetary requirements of the Department. 

(7) Perform such other functions as may be prescribed. 
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CHAPTER I 

SERVICE REGULATIONS - DEFINITIONS 

 

1. Short Title, Commencement and Application. These regulations may be called the 

HITEC University Taxila Service Regulations, 2013 and shall come into force at once.  

2. Definitions. In these regulations unless there is anything repugnant in the subject or 

context:- 

a. “Act” means the HITEC University Act, 2009 (XII of 2009);  

b. “appointment on contract” means appointment made on contract basis on 

mutually agreed terms and conditions; 

c. “Treasurer ” means Treasurer of the University; 

d. “Audit Officer” means audit officer of the University; 

e. “Pay Scale” means scales of pay decided by the University including increments; 

f. “competent authority in relation to exercise of any powers” means: 

(1) The Board or any officer to whom such powers have been delegated by the 

Board; or 

(2) The Vice Chancellor or any Officer to whom such powers have been 

delegated by the Vice Chancellor; 

g. “family” means wife / husband and children; 

h. “honorarium” means a recurring or non recurring payment granted to an 

employee from the HITEC University fund in recognition of voluntary good 

service or special work of an occasional character with the sanction of the 

competent authority; 

i. “Month” means a calendar month according to Gregorian Calendar; 

j. “University employee” means a person duly appointed by the competent 

authority of the University against any of the post in HITEC University including 

faculty, administrative and technical staff; 

k. “pay” means an amount drawn monthly by an employee as pay which has been 

sanctioned for a post 

l. "prescribed" means prescribed by the rules, statutes and regulations; 

m. “PSO” means Principal Staff Officers that includes Registrar, Controller of 

Examinations and Directors at the University Secretariat. 

n. “Selection Committee” means a committee constituted by the University to 

select the all the staff, other than officers and faculty, and recommend their names 
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for approval to the Vice Chancellor;  

o. “teacher” includes Professors, Associate Professors, Assistant Professors and 

Lecturers  and  Junior Lecturers engaged whole-time by the University and such 

other persons as may be prescribed; 
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CHAPTER II 

TYPES AND CLASSIFICATION OF SERVICES 

1. Types of University Employment. All employments shall be made on contractual 

basis. There shall be two types of contractual employments: 

a. Fixed Period Appointments. All appointments other than faculty are considered 

Fixed Period Appointments and shall continue according to the contract period. 

b. Open Ended Appointments. All faculty appointments are regarded as Open 

Ended Appointments and shall continue their service subject to their good health 

and performance. 

2. Classification of University Service. The employees of the University are classified in 

six main groups: 

a. Management 

(1) Vice Chancellor 

(2) Registrar 

(3) Treasurer  

(4) Controller Examination 

(5) Director Student Affairs 

(6) Director Quality Assurance and Collaborations 

b. Academic Staff 

(1) Deans 

(2) Chairpersons of the Departments 

(3) Faculty Members 

(4) Lab Engineers 

c. Executives 

(1) Deputy Registrar 

(2) Deputy Controller of Examinations 

(3) Deputy Directors  

(4) Deputy Treasurer 

(5) Managers 

d. Officers 

(1) Assistant Registrar  

(2) Assistant Director 

(3) Asst Controller of Examinations  
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(4) Assistant Treasurer 

(5) Assistant Manager 

(6) Software/Hardware/Network Engineer 

(7) Audit Officer 

(8) Finance Officer 

e. Secretarial and Other Staff 

(1) Superintendents 

(2) Coordinators  

(3) Lab Supervisors 

(4) Senior Data Entry Operators 

(5) Senior Lab Assistants 

(6) Senior Library Assistants 

(7) Network Technicians 

(8) Data Entry Operators 

(9) Lab / Lib Assistants 

(10) Office Assistants 

f. Skilled 

(1) Horticulture Superintendent 

(2) Technical Staff 

(3) Telephone operators 

(4) Electricians 

(5) Drivers & Tradesmen 

g. Unskilled  

(1) Head Mali 

(2) Mali / Helpers 

(3) Waiters 

(4) Naib Qasids 

(5) Guards 

(6) Sweepers 

3. The designation assigned from time to time is intended to describe the nature of 

responsibility attached to the job in a general manner. The University, however, may 

assign a designation not stated in the group of the employee's scale if such designation is 

considered more appropriate. However, the salary of an employee is dependant only upon 

the group and scale and not necessarily on the designation assigned to him. 
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CHAPTER III 

ELIGIBILITY, RECRUITMENT/SELECTION, TERMINATION, RESIGNATION  

1. Eligibility for Appointments 

a. Nationality. No person shall be eligible for appointment in the University 

unless he/she is a Pakistani National. When a suitable Pakistani  national is not 

available, a non-Pakistani national may be appointed on such terms and 

conditions and for such duration as the Competent Authority may decide. 

However, a foreign national may be appointed in Academic Staff category in 

a Talent Exchange Program according to the rules of Government of Pakistan.  

b. Qualifications. No person shall be appointed to any post in the University for 

which technical and/or professional qualifications are an approved pre-

requisite unless he possesses the minimum qualifications. 

c. Verification of Documents. Appointment in the University shall be 

conditional until verification of personal data, certificates of service or 

qualifications, references and any other information or particulars which the 

University may require. If information found incorrect at any subsequent 

stage, the services are liable to be terminated. 

d. Medical Fitness. No person shall be eligible for appointment in the 

University unless declared medically fit by the Medical Officer.  

e. Age. If Secondary School Certificate is not available as a proof of age, the 

age assessed through the CNIC shall be placed on record and shall be final for 

all purposes. 

2. Disqualifications. No person shall be appointed or confirmed who has been 

dismissed from the service of HITEC University or by any government department 

whether central or provincial, or by any semi-government or autonomous body or from 

any previous employment for the reasons of  misconduct etc. or conviction for a 

criminal offence involving moral turpitude. If it is revealed, after such appointment has 

been made or is being made, that information of such previous dismissal has been kept 

hidden, the University shall have the right to remove / terminate unconditionally and 

without any liability such person without notice. 

3. Creation and Abolition of Posts. The Board may, at any time, in the best interest 

of the University create or abolish any post or posts in any class or classes,  whether 
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permanent or temporary. The Board may delegate to any person(s) or a committee to 

perform this duty/function. 

4. Appointments 

a. All appointments shall be made from time to time as may be considered 

necessary by the University to implement the aims and to promote efficiency 

in the affairs of the University. 

b. Appointments may be made on contractual basis, on terms and conditions as  

approved by the Competent Authority in line with the criteria prescribed by 

the HEC / PEC / other accreditation councils and the University.  

c. All appointments in any pay scale or group shall normally be made at its 

initial level but if the qualifications and experience of the person is more, then 

the competent authority may approve the appointment at such higher level 

within the pay scale as may be deemed fit. 

d. All appointments shall be made through properly constituted Selection 

Board./ Selection Committee. A vacancy in the higher post shall normally be 

filled either by departmental promotion, taking duly into consideration 

seniority, merit, suitability and experience; or by direct recruitment if suitable 

candidates are not available, of which the University shall be the sole judge.  

5. Selection Board  

a. Composition. As per The HITEC University Taxila Act XII of 2009, the 

Selection Board shall consist of: 

(1) The Vice Chancellor (Chairman);  

(2) The Dean of the faculty concerned;  

(3) The Chairperson concerned;  

(4) One member of the Board to be nominated by the Board;  

(5) One eminent scholar to be nominated by the Society; and  

(6) One expert in the subject' to be nominated by the Secretary to the 

Government Education Department.  

(7) The Registrar shall be the Secretary of the Selection Board.  

b. Term of Office. The members other than ex-officio members shall hold 

office for a period of three years.  

c. Quorum. Four members of the Selection Board shall constitute the quorum 

for a meeting of the Selection Board.  



40 
* Addition approved by* Addition approved by the Board of Governors in its 4th meeting held on Wednesday July 13, 2016the 

*Addition approved by Board of Governors in its 3rd meeting held on Monday August 10, 2015 
@Amendment approved by the Board of Governors in its meeting held on Wednesday July 13, 2016 

 

d. Taking part in Proceedings. No member who is a candidate or whose 

family member is  a candidate, for a post to which appointment is to be 

made, shall take part in the proceedings of the Selection Board for selection 

of a candidate on such post.  

e. Co-option of Members. In selection of candidates for the post of Professor 

or Associate Professor, the Selection Board shall co-opt or consult three 

experts in the subject concerned and in selecting candidates for any other 

teaching post, two experts in the subject concerned, to be nominated by the 

Vice Chancellor from a standing list of experts for each subject approved by 

the Board on the recommendation of the Selection Board. The Board may 

revise the standing list of experts of a subject on the recommendation of the 

Selection Board.  

6. Functions of the Selection Board. The Selection Board shall:-  

a. Consider and select suitable candidates for appointment/promotion to 

teaching and other posts and recommend suitable salary.  

b. Submit all such cases of promotion and selection of officers to the Board for 

formal approval. 

7. Selection Committee. Selection Committee of the University shall consist of: 

a. the Dean of a faculty as decided by the competent authority 

b. Chairperson of the Department / Director/Manager concerned; 

c. Registrar;  

d. Treasurer (in attendance) 

8. Functions of the Selection Committee. The selection Committee shall:-  

a. Consider the applications and recommend to the Vice Chancellor, the names 

of suitable candidates for appointment to administrative, secretarial and other 

posts below the officer cadre and recommend suitable salary for the selected 

candidate. 

b. Consider all cases of promotion of employees of the University below officer 

cadre and recommend the names of suitable candidates for such promotion or 

selection to the Vice Chancellor. 

9. Appointment Process  

a. The Chairpersons of the Departments / Director of a branch will send the 

requirement of the slot to the Registrar Office. 

b. Upon receipt of requirement, Registrar Office will raise a minute sheet for the 
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approval of Vice Chancellor.  

c. After the approval, Assistant Registrar (HR) will arrange the resumes of the 

suitable / short listed candidates for the desired post from the applications and 

resumes received in response to advertisement, online applications and 

application received through networking. University criteria for appointment 

of officers and faculty, based on the guidelines of HEC / PEC, are attached 

with these regulations. 

d. Registrar will arrange the meeting of Selection Board keeping the availability 

of the board members in view and will communicate the same date to the 

candidates. In case of selection of non officers cadre Registrar will arrange 

the meeting of Selection Committee as per availability of the Committee 

members and will communicate the same date to the candidates. 

e. After selection of the suitable candidate(s), the proceedings will be signed by 

the respective members of the Board or Committee. Selection 

Board/Committee will recommend the salary for the selected candidates.  

f. All appointments of offers’ cadre / faculty will be on contract subject to the 

approval of the Board. 

10. Salary and Commencement of Service 

a. The starting salary of the employee will be as recommended in the Selection 

Board / Selection Committee.  

b. Pay and allowances shall accrue from the date on which an employee reports 

for duty in writing at the place and time intimated to him, provided that he 

reports within the first half of the official working hours, otherwise salary will 

accrue from the next following day.  

c. The newly appointed employee will submit the educational and experience 

documents to Registrar Office.  

d. The newly appointed employee will be issued an Employee Card bearing 

employee name and designation, which should be displayed visibly during his 

/her presence in the University.  

e. The newly appointed employee will be provided a handbook or CD containing 

the following useful material required to perform his job. 

(1) Copy of appointment letter 

(2) University Rules and Regulations  

(3) Job description 
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11. Visiting Faculty. Visiting Faculty shall be treated as a temporary contractual 

employee. Visiting faculty shall be appointed on the recommendations of the Chairperson 

and Dean concerned for a specific duration.  

12. Probations and Confirmations 

a. All initial appointments shall be placed on probation for a minimum period of 

six months.  

b. After the expiry of probation period the respective Dean/Principal Staff 

Officer/Chairperson will initiate a written performance report of the employee 

and recommend to the Vice Chancellor: 

(1) In case of satisfactory performance, confirmation of service of the 

employee; and  

(2) In case of unsatisfactory performance termination of service or extension 

in the probation period for another six months. 

c. The extension in probation period will be notified by an order in writing and 

copy will be provided to the employee and respective reporting officer. After 

the completion of 2nd probation, the services of the employee will be either 

confirmed if his/her performance is satisfactory or terminated in case of 

unsatisfactory performance on the recommendation of reporting officer.  

d. Upon such confirmation, the employee shall be deemed to be in the 

contractual service of the University and shall be entitled to all the privileges 

and rights accruing to him from the date of his joining the service, except as 

may be specifically provided in any relevant rules of the University. 

13. Increments and Promotions 

a. The performance of every employee shall be assessed at least once a year, in 

the month of December. The annual assessment shall be made in the first 

instance on the Performance Evaluation Forms by his immediate superior and 

reviewed by the higher authority nominated for this purpose for each group.  

b.  The Performance Evaluation shall be communicated to the employee at all 

levels and his signatures shall be obtained. 

c. Every confirmed employee shall be entitled to the increment(s) in his pay 

within his pay scale as per laid down scale.   

d.  The University through a properly constituted Selection Board may in 

deserving cases, where recommended by any Chairperson of the department 

in writing, grant an employee one or more special increments.  
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e. Any employee reaching the ceiling within the salary group shall not be 

entitled to promotion in the next higher group automatically. His performance 

shall be reviewed by the Competent Authority who may at his discretion grant 

an increase not exceeding the maximum increment of the scale.  

f. Promotion is the function of the Selection Board / Committee and cannot be 

claimed as of right. 

g. For fixation of salary on promotion / upgrading, if benefit is less  than half the rate of 

increment in the new grade, one advance increment shall be added.  

h. All employees are entitled to one increment each for a Gold Medal at 

undergraduate, graduate and postgraduate level. 

14. Transfers 

a. Employees of the University can be transferred from one department to 

another generally in their normal line of duty in the service of the University, 

Transfer of employees shall, to the extent possible be in consultation with the 

Chairpersons of department/Director concerned and the Competent Authority 

depending upon the availability of vacancy in the department/section in which 

transfer is being made. 

b. Employees shall be transferred based on the following:- 

(1) Need of the University. 

(2) Availability of vacancy; 

(3) Career growth of the individual; 

(4) Optimal utilization of skills and knowledge; 

(5) Need for experience; 

(6) Administrative reasons. 

15. Resignations and Terminations 

a. An employee may resign from the service of the University, at any time, by 

giving one month notice in writing or make payment of the sum equivalent to 

gross pay in lieu of the notice period as per provision of his / her contract. For 

faculty members, the notice period is one moth prior to the start of semester 

or up to the completion of the running semester, or payment of the sum 

equivalent to the gross pay of remaining period of semester or of un-served 

notice period. 

b.  An employee may leave the employment or the services of an employee may 

be terminated by the University by giving 30 days notice in writing or by 
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payment of a sum equal to the salary for that period or the proportionate 

salary for the un-expired period of the notice, however a faculty member is 

bound to serve till the completion of running semester or by paying a sum 

equal to the period remaining in completion of semester and such faculty 

member shall serve the notice one month prior to the start of semester.  

c. The Competent Authority may, however, curtail or waive such notice period 

in exceptional cases on the basis of outstanding performance and contribution 

of the employee and recommendations by respective Deans / PSO / 

Chairpersons / Directors. The reasons are to be recorded for such a decision. 

d. In case the services of an employee are being terminated by the University on 

account of unsatisfactory performance, inefficiency and ill discipline, the 

record of counseling / warnings / evaluations etc shall be provided to the 

employee. In case of any grievances, the employee will be provided fair 

opportunity to explain his / her position in front of a committee constituted 

for the purpose. 

e.  The Competent Authority of the University may at its sole discretion, waive 

or reduce the amount due by an employee in lieu of notice period in extreme 

exceptional circumstances subject to employees outstanding performance and 

contribution. 

f. All benefits with regards to permissible leaves and retirement benefits etc of 

an employee shall cease as soon as the resignation is tendered and accepted, 

regardless of the notice period being served. 

g. In either of the aforementioned cases, any employee who leaves with or 

without notice, or whose services are terminated by the University with or 

without notice (as the case may be) shall not be absolved of the obligations to 

obtain proper clearance from the University in writing. 

h. In all cases of resignation, Registrar Office will conduct a formal exit 

interview with the departing staff. The objective is to get a candid assessment 

of how the University is perceived and what can be done for improvement. 

The exit interview notes will be filed with HR for further action, if needed.  

16. Resignation Process 

a. Employee submits the resignation to his/her respective Dean/PSO/ 

Chairperson/ Manger. 

b. Dean, PSO/Chairperson/Manager will forward the resignation to the VC 
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through the channel of reporting with his/her recommendations 

c. After formal approval by the Vice Chancellor, Registrar office will issue the 

notification as regards the relinquishment of charge to relevant offices 

including the outgoing employee, concerned Dean, PSO, Chairperson, 

Treasurer, with a copy to the Vice Chancellor. 

d. Out going employee will seek the clearance from all departments on clearance 

certificate and submit to the Registrar Office. 

e. Completion of handing / taking over formalities by Chairpersons.  

f. Conduct of exit interview by Registrar Office. 

17. Contract Agreement. All employees will sign the agreement with the University 

pertaining the terms and conditions of their service as per attached specimens. Contract 

can be renewed further with the mutual consent of the employee and the University. In 

case the contract is the not renewed, the services of the employee will stand terminated 

automatically on the last day of the contract. 
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CHAPTER IV 

PERKS AND PRIVILEGES 

1. Education Subsidy and other Incentives 

a. Subsidy in Own Tuition Fee. All permanent employees of the University 

will be provided 100% subsidy on tuition fee for their own education for MS 

and PhD programs from the faculty development fund; however he / she will 

pay admission / registration fee. The employee will be required to deposit his 

original academic documents with the Registrar Office and sign an agreement 

to serve the University for a period of one year for MS and two year for Ph D 

after completion of these studies. 

b. Fee Concession to Wards of Employees. Wards of the employees of the 

University will be given 50% concession in the tuition fee of the University.  

c. Personal Interest Free Loan. All employees are entitled to loan equal to 

three months salary without interest once in three years to meet their personal 

needs which shall be returned in 12 monthly installments. The employee will 

be required to provide the Treasurer Office 12 post dated cheques against the 

sanctioned loan. Extending this facility is not a matter of right and will be 

extended subject to availability of funds. 

d. Loan for Purchase of Laptop. All employees are entitled to interest free loan 

for the purchase of laptops which shall be returned in 12 monthly 

installments. 

e. Incentive for Presenting of Papers in Conferences/Seminar. University 

will fund up to Rs 75000/- to a faculty member for presenting a paper in a 

national/ international conference / seminar. 

f. Publications. 

      (a)   Book. On publication of a book following remuneration will be paid:- 

           i. International Level.           Rs. 100,000/- 

          ii. National Level.            Rs. 50,000/- 

      (b)   Paper. Publication of Paper in ISI indexed Journal,   Rs. 20,000/- per paper 

      (c)   Chapter in book of International Level        Rs. 10,000/- 
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2. Welfare Fund. A Welfare Fund shall be generated to support the low paid 

employees and meet their needs in case of financial hardships. This fund will be used to 

meet the expenses incurred on the personal marriage/ marriage of wards of low paid 

employees, funeral expenses of deceased serving employee and to support the deceased 

family. All employees shall voluntarily contribute to the welfare fund as under:- 

a. All Officers/Faculty including Lab Engineers        Rs. 200.00 per month 

b. All other Staff                                                    Rs. 100.00 per month 

3. Death/Incapacitation during Service. In case an employee dies or is declared 

permanently incapacitated for further service by a designated hospital or doctor while in 

service, a lump-sum payment equal to full pay up to maximum of six months out of the 

leave at his credit shall be made to his family. In case no leave is available to his credit, 

funeral grant equivalent to one month pay shall be paid to next of kin of employees in case 

of his/her death in service. 
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CHAPTER V 

LEAVE 

1. General Provisions 

a. Leave is earned by duty. It cannot be claimed as a matter of right even when due, 

and if the exigencies of duty so require, the leave can be refused, and / or if leave 

has already been granted or being availed, the remaining portion of it can be 

revoked and the employee can be recalled to join forthwith. 

b. It shall not be necessary to specify the reasons for which leave has been applied so 

long as that leave is due and admissible to an employee. 

c. Leave shall be applied for, expressed, and sanctioned, in terms of days. 

d. If an employee is recalled to duty compulsorily with the approval of competent 

authority from leave of any kind that he is spending away from HITEC 

University, he may be granted a single return fare, from the station where he is 

spending his leave to the place where he is required to report for duty and one 

daily allowance as is admissible on official duty. If return from leave is optional, 

the employee is not entitled to any concession. 

e. An employee on leave may return to duty before the expiry of the period of leave 

granted to him unless he is permitted to do so by the authority which sanctioned 

his leave. 

f. Generally, leave applied for on medical certificate shall not be refused, however 

in special circumstance the competent authority can refuse the medical leave. 

g. Holidays falling within the period of any kind of leave shall be counted as leave. 

They may be suffixed or prefixed to the leave with the permission of the 

sanctioning authority. 

h. An employee may apply for the type of leave which is due and admissible to him 

and it shall not be refused on the ground that another type of leave should be 

taken in the particular circumstances.  

i. One type of leave may be combined with any other type of leave otherwise 

admissible to the employee however; Casual Leave shall not be combined with 

any other kind of leave. 

j. No leave shall be availed of unless it is actually granted, except leave applied for 

under emergent circumstances if proved to the satisfaction of the sanctioning 

authority. 
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k. It shall be the duty of the applicant to make sure that the leave applied for has 

actually been sanctioned. While proceeding on leave, he / she shall   hand over the 

charge of his post. A report to this effect shall be sent through his / her immediate 

superior.  It shall be also his / her duty to leave behind all papers, cash and keys in 

his custody in the manner determined by his immediate officers. An employee on 

return from leave shall report for duty to the authority that sanctioned his leave. 

l. Leave must be applied for on the prescribed form stating the kind of leave 

required. In addition, medical certificate will be submitted in case leave on 

medical grounds is required. Application shall be submitted sufficiently in 

advance of the date from which leave is sought to be availed. 

m. Application for leave shall be submitted to the immediate officer who shall 

forward the same to the HR Section, along with his remarks and the arrangements 

proposed during the absence of the applicant, if the period of leave applied for is a 

week or more. 

n. Leave account in respect of each employee shall be maintained by the HR 

Section, in such form as may be prescribed by University. 

o. Unless the leave of any employee is extended, an employee who remain absent 

after the end of his leave shall not be entitled to any remuneration for the period 

of such absence and without prejudice to any disciplinary action that may be 

taken against him, double the period of such absence shall be debited against his 

leave account.   

p. Instead of indicating whether leave starts or ends in the forenoon or afternoon, 

leave may commence from the day following that on which an employee hands 

over the charge of post and may end on the day preceding that on which he 

resumes duty. 

q. All employees who were in service before the implementation of these 

Regulations including those who were on leave on that date shall be governed by 

these Regulations. 

2. Types of Leave. HITEC University employees will be entitled to following types of 

leave: 

a. Annual Leave. All employees will be entitled to a maximum 30 days Annual 

Leave each year @ 2.5 days per month after having served full year. For the 

period of service less than a year annual leave will be admissible proportionate to 

the period of service. Leave availed by members of the faculty during academic 
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breaks will be adjusted against Annual Leave. Teaching Faculty will be granted 

leave during summer break only.    

b. Casual Leave. An employee is entitled to maximum of 15 days Casual Leave in a 

year. Casual Leave shall not be combined with any leave and shall not normally 

be granted for more than five days at a time.  It may be prefixed or suffixed to a 

closed or optional holiday. Prefixed and suffixed days shall not be credited to the 

leave account of the employee.  Any balance not availed shall lapse with the end 

of the year. 

c. Study Leave. Study leave means leave granted to an employee for the purpose of 

pursuing higher education or study or research in accordance with the policy of 

the University. The employee may be allowed to avail the study leave without pay 

and permitted to rejoin the university after completion of study subject to 

availability of vacancy and requirement of the department. 

d. Maternity Leave. Maternity leave may be granted with pay, outside the leave 

account to a female employee to the extent of forty five days in all from the date 

of her confinement. Maternity leave may be granted in continuation of or in 

combination with, any other kind of leave as may be due and admissible to a 

female employee. 

e. Medical Leave. Medical leave may be granted outside the leave account of an 

employee up to maximum of 30 days with full pay on such medical advice as 

Vice Chancellor may consider necessary, to an employee temporarily disabled by 

injury, ailment or disease on production of medical certificate issued by 

hospital/doctor authorized by the University. Leave on medical ground beyond 30 

days will be converted into Extra Ordinary leave without pay. 

f.  Leave Ex-Pakistan. Leave Ex-Pakistan may be granted on full pay in Pakistani 

rupees to an employee for the period he is entitled for the leave. Any period spent 

in access of the entitled leave will be without pay. 

3. Competent Authority 

a. The Vice Chancellor or an officer to whom authority has been delegated shall be 

the Competent Authority to grant leave other than Casual Leave to faculty / 

officers in the Secretariat of the University. 

b. Deans / PSOs / Chairpersons and Directors will exercise powers to sanction the 

casual leave of their employees under the powers delegated to them from time to 

time by the competent authority. 
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c. All other types of leave including ex-Pakistan leave shall in all cases be granted 

only by the Vice Chancellor of the University. 
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CHAPTER VI 

CONTRIBUTORY FUND 

1. General. Confirmed employees shall contribute to Contributory Fund as laid down in 

Financial Statutes and shall be eligible for its benefits thereof. 

2. Eligibility. All confirmed employees of HITEC University (excluding those working 

on visiting basis) are eligible for the membership of the Contributory Fund. 

3. Termination of Membership. Membership of Contributory Fund will be terminated if:  

a. An employee resigns from the service; 

b. He/she is dismissed from service; 

c. His/her contract expires; 

d. He/she dies.  

4. Members’ Contribution  

a. All members shall be required to contribute 5% of their salaries to the Fund each 

month. 

b. Member’s subscription will be deducted by the Treasurer Branch from their 

monthly salaries. 

c. Any changes in the contribution will be effective from the month of July of the 

year. 

5. University Contribution. The University will contribute to the fund, for each 

contributing member, an amount equal to the total member’s contribution each month. 

6. Maintenance of Contributory Fund Account. The account shall be maintained as 

under:- 

a. A separate Bank Account will be opened with a scheduled Bank for the Fund 

Contribution. 

b. All amounts recovered from the members along with the University contribution 

will be placed in the Contributory Fund Account. 

c. The amount will be placed in most profitable manner periodically. 

d. No sum shall be withdrawn from the account except for the payment to the 

member or the nominee of the member. 
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e. Bank Charges etc accrued will be paid from the account of Contributory Fund and 

the profit will be paid proportionately. 

f. Statement of account may be provided to the members at the end of the year if 

required. 

g. An option for investment in Islamic Banking will be available for the members. 

7. Entitlement 

a. Members need to complete a minimum period of three years of service, to get the 

benefit of University contribution towards Contributory Fund. 

b. On completion of three years of service the member will be entitled to his/her full 

contribution with the accrued profit on it , plus equal amount contributed by the 

University. 

c. Any member under 3 years of service shall be entitled to the amount contributed 

by him/her and the profit accrued on it. 

d. Any member terminated from the service or the contract is expired, at any time, 

shall be entitled to the amount contributed by the member only. 

e. In case of renewal of contract of a member his/her membership shall continue as 

normal. 

f. When the member’s subscription is terminated due to any reason and he/she owes 

any money to the University, that amount shall be deducted before the final 

payment is made to the member. 

8. Advances. Advances against contributory Fund shall be sanctioned by the Vice 

Chancellor on special grounds subject to following:- 

a. The advance shall not exceed 80% of the contribution of the member. 

b. The amount received as advance will be recovered with interest in not more than       

24 equal installments. 

9. Nomination Forms. Every member shall submit a nomination form on the prescribed 

Proforma, indicating the person whom, in the event of death, the payment shall be made. The 

employee can change such nominations any time or replace by the fresh one.  
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10. Continuity of Scheme. Continuation of the scheme depends upon the approval of 

Board. The Management has the right to modify these rules, any time with the approval of 

Board. 
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CHAPTER VII 

CONDUCT AND DISCIPLINE 

1. Conforming to rules and regulations. Every employee shall conform to and abide 

by the rules and regulations of the University and shall observe, comply with and abide by 

all orders/instructions which may be given, from time to time, by any person under whose 

jurisdiction, superintendence or control he / she may for the time being be placed.  

2. Working Environment 

a. No Smoking Policy. The University is committed to provide a smoke free 

work environment where every smoker /nonsmoker can work in good health. 

Accordingly, the employees are not allowed to smoke at the workplace. This 

policy applies to all premises of HITEC University during and after official 

working hours.  

b. Dress Code. The University maintains a professional working environment. 

All employees should follow the dress code that is appropriate for the office 

and student interaction as appended below:- 

(1)  Men: Formal attire i.e. suits or formal trouser / shirt and tie, polished 

shoes. On Fridays formal neat shalwar kameez / kurta is allowed 

with waist coat. 

(2) Women: Culturally appropriate/decent attire e.g. shalwar kameez or kurta  

suit, shoes, (formal flat heels). 

3. Late Sittings. Academic block / Library shall remain open till prescribed timings 

and the Secretariat Offices till 4:30 pm. An employee may be required to sit late beyond 

office timings. However, in case where an employee sits beyond working hours during 

work days, he / she will have to obtain approvals from Competent Authority. 

4. Sexual Harassment. The University exercises zero tolerance with regard to sexual 

harassment. 

5. Breach of Conduct. Major breaches of conduct; 

a. Willful negligence, inefficiency, inattention, or inordinate delay or wasteful 

working in the performance of duty. 

b. Impertinence, insubordination, disobedience, disorderly behavior, riotous or 

any other act subversive to discipline. 

c. Willful omission or commission against the interests of or resulting in loss to 

the University. 

d. Breach and evasion of rules, regulations, orders, instructions issued by the 
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University. 

e. Irregular, late attendance and habitual absence from duty and absence from 

duty without authorization for more than 10 days. 

f. Conviction for a criminal offence involving moral turpitude, unauthorized 

disclosure of any confidential  information or handing over confidential 

documents or copies thereof relating to the affairs of the University. 

g. Acceptance from a subordinate employee of the University or from persons 

having or likely to have dealings with the University or from such companies 

or candidates for employment in the University, of any gifts, gratifications, 

loans gratuities, rewards or financial benefits whatsoever, directly or indi-

rectly, on his behalf or on behalf of any other person of his family.  

h. With-holding of any information or work from an officer which he is 

normally entitled to have in normal performance of his duties or preventing an 

officer from performing his duties and functions. 

i.  Willful tempering with, theft or destructions of any records, documents and any 

property of the University. 

 j. Borrowing money from or in any way placing himself under a pecuniary 

obligation to any employee of the University or any person or firm having or 

to have dealings with the University. 

k. Favoritism and nepotism. 

l. Representation or submission whether personal or official either written or 

verbal to higher authority except through proper channel. Withholding of 

representation without due authority. 

m. Making any statement, or addressing letters to the Press or delivering a speech 

on Radio / TV etc. concerning the affairs of the University unless duly 

authorized by the Competent Authority. 

n. Going on strike or inciting others to go on strike.  

o. Approaching foreign missions for any purpose whatsoever without prior 

approval of the Competent Authority. 

p. Compel or attempt to compel the Management to accept any demand by using 

intimidation, coercion, pressure, threat, confinement to or ouster from a place 

dispossession, assault physical injury, disconnection of telephone, water or 

power facilities or such other methods. 

q. Drunkenness during duty hours. 
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r. Breach of any bye-law relating to use of official family accommodation 

framed by the Management from time to time. 

s. Gambling in the premises of the University, or in any subordinate office, 

project or the township. 

t. Any other act of omission or commission which the Board or the Competent 

Authority may hold to be misconduct. 

6. Inquiry Procedure. The following procedure shall be observed when an employee 

is proceeded against under these statues; 

a. In case where an employee is accused of subversion, corruption, or 

misbehavior, the respective Chairperson / Director shall initiate a disciplinary 

case to the Registrar Office. 

b. Registrar shall issue a show cause notice to the employee to explain his/her 

position as regards the accusation/act. 

c. After receipt of the reply of the employee, the Registrar shall process the case 

to the Vice Chancellor for taking the decision whether the case merits 

summary disposal or require the inquiry through an inquiry committee.  

d. In case the Vice Chancellor decides to dispose off the case summarily, the 

Registrar shall take action on the decision. 

e.  In case the competent authority decides to order an inquiry, the Registrar shall 

constitute an inquiry committee. 

f. The inquiry committee shall: 

(1) Record all the evidences related to the case. 

(2) Provide the accused a reasonable opportunity to explain his/her before 

the inquiry committee  

(3) Prepare the report including the findings, opinion and recommendations 

and submit to the Registrar for obtaining the final decision by the Vice 

Chancellor. 

g. The Registrar shall notify the final decision to the employee, the Chairperson 

/ Director concerned. 

h. Vice Chancellor shall be the final authority in all such cases.  

7. Penalties.  The following types of minor and major penalties, or any other 

punishment as the competent authority may decide, depending on the nature of each 

offence/charge, may be imposed for misconduct/indiscipline  
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a. Minor Penalties 

(1) Censure 

(2) Withholding promotion or increment for specific period. 

(3) Recovery from pay of the whole or any part or any pecuniary loss 

caused to HITEC University by negligence or breach of orders. 

b. Major Penalties 

(1) Demotion 

(2) Termination of contract/services 

8. Appeals.  An employee shall have the right of appeal or making an application for 

review to the competent authority of any of the penalties imposed upon him/her within 30 

days of the date of orders conveying such penalties. The Vice Chancellor shall have final 

powers to accept or reject an appeal. 
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CHAPTER I 

FINANCIAL REGULATIONS  

1. General. These regulations may be called HITEC University Financial Regulations and 

shall be followed by the authorities of the University in the discharge of their financial function 

as assigned or prescribed from time to time by the Board. These regulations supersede all 

previous regulations and orders on the subject. 

2. Definitions. In this chapter, unless there is something repugnant in the subject or 

context, the following terms shall have meaning below:  

a. “auditors” means the Chartered Accountants  appointed with the approval of the 

Board;  

b. “Board” means the Board of Governors of HITEC University;  

c. “bank” means the bank approved by the HITEC University for the University 

Accounts; 

d. “budget” means the financial estimate of the HITEC University for the financial 

year duly recommended by the finance and planning committee and approved by 

the Board; 

e. “finance and planning committee” means the Finance and Planning Committee   

comprising the members as per statutes; 

f. “treasurer” means treasurer of the HITEC University; 

g. “year” means the financial year unless otherwise specified in the statutes; 

h. All the other words and expressions used, but not defined herein, shall have the 

same meanings as is assigned to them in the Act; 

3. University Accounts. The University shall maintain and operate accounts in the 

bank(s) of repute and good standing and income from fees, donations, trusts, bequest, 

endowments, contributions, grants and all other sources shall be credited in these accounts. 

4. Financial Authorities 

a. Board of Governors. The Board of Governors of the University constituted 

under Section 18 of the Act will:-                                                          
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(1) Hold, control and administer the funds and resources of the University and 

raise funds under the regulations. 

(2) Undertake responsibility for the financial viability of the University  

(3) Consider and pass the statement of accounts and annual budget estimates. 

b. Finance and Planning Committee. The Finance and Planning Committee of the 

University constituted under Section 8 of the First Statutes of the University will:- 

(1) Prepare the annual statement of accounts and propose annual budget 

estimates of advise the Board thereon; 

(2) Review periodically the financial position of the University; 

(3) Advise the Board on all matters relating to finance, investments and 

accounts of the University; 

(4) Perform such other functions as may be prescribed by the statutes / 

regulations. 
 

c. Vice Chancellor. The Vice Chancellor shall be the Chief Executive Officer of the 

University and shall exercise the following powers:- 

(1) Sanction all expenditure provided for in the budget and re-appropriate funds 

within the same major heads of expenditure. However, financial powers 

having been delegated by the Board through statues, shall be exercised by 

the heads of the constituent institutions and Treasurer 

(2) Authorize in anticipation of the approval of the Board, expenditure from the 

University Fund for a period when the budget for the year is under process. 

(3) Sanction by re-appropriation an amount for the item not provided for in the 

budget. 

(4) Take such actions in an emergency, which in his/ her opinion requires 

immediate action, as he/she may consider necessary and shall soon after, 

report his/her action to the Board, which in ordinary course would have 

dealt with the matter. 

(5) Exercise and perform such other powers and functions as may be prescribed 

by the Board in accordance with the Act. 

d. Treasurer. He / she shall be the Chief Financial Officer of the University and 

shall perform the following functions:- 
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(1) Manage the assets, liabilities, receipts, expenditure, funds and investments 

of the University. 

(2) Prepare the annual and revised budget estimates of the University and 

present the estimates to the Board. 

(3) Ensures that the funds of the University are spent according to the budget or 

any other special arrangement. 

(4) Ensure that the accounts of the University are audited annually and are 

available for submission to the Board within six months of the end of a 

financial year. 

(5) Perform such other functions as may be prescribed or assigned by the Board. 

e. Registrar 

(1) Sanction and sign the monthly pay bills of administrative staff and teachers 

and any other bill including overtime and honoraria payable to the staff. 

(2) Unless otherwise required, sign agreement bonds and contracts made on 

behalf of the University regarding establishment/service matters. 

f.      Dean 

(1) Countersign the TA/DA claims of teaching staff of his faculty deputed on 

academic matters of the University on the recommendations of the 

Chairperson of the respective Department. 

(2) Countersign the program of study tours, field trips and excursions of 

students and the teaching staff for seeking approval of the Vice Chancellor 

as recommended by the Chairperson of the respective Department. 

(3) Acts as one of the signatories of the University’s bank accounts. 

 

g. Chairperson 

(1)    Sign the TA/DA claims of teaching staff of his faculty deputed on academic 

matters of the University. 

(2)    Coordinate, recommend and forward the program of study tours, field trips 

and excursions of students and his faculty for seeking approval of the Vice 

Chancellor.  

(3)    Prepare the estimated annual budget of the respective department for the 

year. 
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5.        Sources of Funds 

a. University Sources 

(1) Admission fees, Registration fees, Tuition fees, Late fees, Degree/ 

Transcript fees, Migration fees and Fines etc. 

(2) Hostel income. 

(3) Rent from the Resident Staff and Cafeteria etc. 

(4) Transport charges. 

(5) Profit/interests on the University Accounts. 

b. Endowments and Donations 

(1) University Endowment Fund. 

(2) Muhammad Nusrat Endowment Fund. 

(3) Begum Razia Sultana Endowment Fund. 

(4) NORINCO Endowment Fund. 

(5) Zakat Fund. 

c.      Others 

(1) Income from research, consultancy etc. 

(2) Contribution from Alumni. 

(3) Any other source 

6.     Main Books of Accounts. The following books shall be maintained in the Finance 

Department for record and proper accounting treatment of transactions:- 

a. Income Ledger 

b. Expenditure Ledger 

c. Bank Ledger 

d. Contract Ledger 

e. Loan Register 

f. Utility Bills Register 

g. Petty Cash Book 

7.        Budgetary Control 

a. Annual and revised budget estimate of the Departments/Directorates shall be 

presented to Finance and Planning Committee for review and consideration. 

b. The Finance and Planning Committee will review and consolidate the annual 

budget and place it before the Board for approval. 
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c. If the expenditure under any head exceeds the amount provided under that head of 

the budget, the Chairperson of that Department and the Treasurer shall prepare a 

re-appropriation statement, which shall be placed before the Vice Chancellor, for 

approval. 

d. The Vice Chancellor may institute and prescribe budgetary controls in the last 

quarter of a financial year in order to avoid the possibility of wasteful 

expenditure. 

8.        Internal Audit 

a. The internal audit is continuous process of monitoring policies and procedures as 

laid down by Management and the Board. 

b. The internal audit will check all accounts and will do physical verification of all 

assets and expenditure of the University on quarterly basis. 

c. In case of disagreement between internal audit and Chairperson of the 

Department, the matter will be reported to Vice Chancellor/Treasurer. The 

decision of Vice Chancellor shall be considered as final. 

d. Internal audit will be carried out on quarterly basis. 

e. Treasurer will compile all audit reports and present it to Vice Chancellor. 

9.     External Audit 

a. The Accounts of the University shall be audited once a year. 

b. The Board will appoint the external auditors, on the recommendations of Finance 

and Planning Committee. 

c. External auditors will assess all assets, records, documents and correspondence 

related to any financial matter. 

d. Audit will be conducted in accordance with the audit code of professional practice 

and the International Auditing Standards. 

e. The observations of external auditors shall be presented to the Board which will 

be the final authority to settle the paras raised by the auditors, to drop them or 

order further necessary action. 

10. Receipt 
 

a. All money received will be deposited in the bank and recorded in the Daily 

Register.  



64 
* Addition approved by* Addition approved by the Board of Governors in its 4th meeting held on Wednesday July 13, 2016the 

*Addition approved by Board of Governors in its 3rd meeting held on Monday August 10, 2015 
@Amendment approved by the Board of Governors in its meeting held on Wednesday July 13, 2016 

 

b. For all money received other than through challan or money orders, a printed 

receipt will be issued. 

c. All money received in the University Account shall be verified head-wise on the 

classification sheet and recorded in main cash book. 

d. Posting to the income ledger will be made from the main cash book. Monthly 

totals of receipt, after cash has been verified head-wise, shall be posted to the 

income ledger. 

e. The Accounts Section shall maintain its own bank ledger for all the transactions 

of daily deposits and withdrawals of cheques from the bank. Posting to the bank 

ledger will be made from the main cash book and calculated on monthly basis. 

f. Deposits of cheques, drafts and cash will be made through pay in slip after issuing 

proper printed receipt. A brief description of the nature of receipt will also be 

noted. 

g. It shall be ensured that bank statement is received on monthly basis and in the 

beginning of the semester on weekly basis for one month. 

h. Accounts of interest/profit credited by the bank shall be properly checked and 

differences in rates of amounts, if any, shall be pursued with the bank till 

settlement. 

 

11. Payments 

a. Before any payment is made, the Treasurer shall ensure that provision exists in 

the budget under the particular head. 

b. Payment exceeding Rs 25000/- shall be made through cross cheques. 

c. All cheques issued shall be entered on the payment side of the cash book giving 

full particulars of the payment in serial order. 

d. Cancelled cheque shall be recorded on the counterfoil as well as in register. 

e. Postings from the cash book to the expenditure ledger shall be made in the light of 

audited payment orders and vouchers, which will be calculated on monthly basis. 

f. Under no circumstances a blank cheque would be signed. 

g. On receipt of a fresh cheque book from the bank, the number of cheques 

contained shall be counted before signing the acknowledgment to the bank. 

h. The counterfoils of the used cheque books shall be preserved and kept in safe 

custody according to the requirement of Auditors. 

i. Copies of letter containing standing instructions shall be filed properly and kept in 

safe custody of Treasurer or any other authorized officer. 
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j. The bank DR/CR advices shall be obtained and tallied in cash book. 

12. Procedure for Fees Collection 

a. All new students shall clear their dues as per procedure prescribed at the time of 

admission. The student shall inform the Registrar Office regarding the clearance 

of the dues along with documentary proof. 

b. Registrar Office shall issue University registration number to the students. 

c. Registrar Office shall forward the list of the students who have cleared their dues 

with their registration numbers to the concerned department.  

d. All other students (already enrolled) shall clear their dues as per procedure 

prescribed and amended from time to time. 

13. Balancing and Reconciliation 

a. The bank balances at the end of each month will be reconciled with bank ledger 

and a reconciliation statement will be prepared by the Account Section. Uncashed 

cheques, if any, which remain outstanding for a long period of time, will be 

brought to the notice of the Vice Chancellor. 

b. Certificate will be obtained from the bank certifying the balances in the account at 

the close of the financial year. 

14. Payment and Processing of Pay Bills 

a. The Registrar’s Office will intimate to the Treasurer all appointments, 

promotions, resignations and termination of the staff. For every staff a file will be 

maintained, to depict any changes in the status or pay scale. 

b. Office of Treasurer will prepare pay bills each month based on the employee’s 

roster issued by the Registrar’s Office. Any changes will be intimated well in time 

to the Accounts Offices. 

c. Appropriate deduction for leave without pay and absence, if any, shall be made on 

advice of the Registrar’s Office. 

d. The accounts section will prepare cheques/bank transfer vouchers for all officers 

and teaching staff, the remaining staff may be paid in cash. The Account Office 

shall obtain the signature of the payee in the space provided in the pay bills. The 

salary will be paid to the employee only, unless he/she authorizes his 

representative in writing and the request is duly approved by the Treasurer. 

15.      Dead Stock/ Stationery 

a. All consumable and non consumable articles shall be entered in the relevant 

register under the signatures of the concerned in charge. 
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b. Dead stock items issued to different departments should be marked. 

c. Receiving vouchers with the signatures of the receiving person shall be kept in 

record. 

d. Heads of the  Department are responsible for maintaining proper inventory of 

plants, equipment and furniture of their department 

e. The Manager Administration shall conduct physical verification of the dead stock 

on yearly basis and record the satisfactory report in the relevant register. 

f. The report will be submitted to Treasurer’s Office for consolidation and onward 

presentation to the Vice Chancellor and auditors. 

g. Proper record shall be maintained for stationery items issued to all the offices and 

receipts with the signature shall be kept for record. 

h. All unserviceable articles shall be written off/auctioned under the orders of the 

competent authority. 

i. All discrepancies, shortage and damages shall be reported to the treasurer for 

taking up the matter with the competent authority. 

 

16. Fees Concession, Financial Aid, Scholarships. The University is committed to 

provide equal opportunity of quality education to the financially handicapped brilliant students, 

irrespective of class and creed. The entire financial aid / scholarship program will be dependent 

on their performance in each semester and the availability of funds allocation in the budget for 

the year.  

a. Fees Concession. The University ensures that brilliant wards of HITEC and the 

University employees (especially low grade) get equal opportunities and they are 

not deprived of education due to financial constraints. The University will extend 

financial support to the employees of HITEC as well as the University, by 

implementing substantially concessional rates in the Fee Structure. 

b. Merit Scholarship. Merit Scholarships shall be awarded on the basis of semester 

result to the top position holders of each discipline, once after Fall semester and 

then after Spring semester. 

c. Financial Aid  

(1) Undergraduate Students. Financial aid shall be awarded in the form of fee 

concession (depending upon the criteria and the funds allocation) 

(2) Postgraduate Students. Teaching and research assistant-ship shall be 

awarded to competent post graduate students who will assist the faculty in 
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the conduct of under graduate classes and continue their research during the 

normal working hours of the University. 

17. Advances. All the employees of the University (excluding those working on visiting 

basis) are entitled to avail the loan facility as under:- 

a. Advance against Salary. Employees are entitled to avail the loan facility up to 

three salaries once in three years as per terms and conditions announced from time 

to time. The loan would be payable in one year, in 12 equal installments; 

b. Advance for Purchase of Laptop. The University shall extend the loan Facility 

of up to Rs.50,000.00 to all the faculty and staff members for the purchase of 

laptop computers, subject to the availability of funds. The loan is repayable in one 

year, in 12 equal installments. 

18.  Contributory Fund 

a. Membership. All employees of the University (excluding those working on 

visiting basis) are eligible for the membership of the Contributory Fund. 

b. Termination of Membership. The Membership of Contributory Fund will be 

terminated when:-  

(1) He/she resigns from the service. 

(2) He/she is dismissed. 

(3) His/her contract expires. 

(4) He/she dies. 

c. Subscription to the Fund. Member’s will subscribe to the fund as under:- 

(1) All the members shall be required to subscribe 5% of their salaries to the 

Fund each month. 

(2) Member’s subscription will be deducted by the Finance Department from 

their monthly salaries. 

(3) Any changes in the contribution will be effective from the month of July of 

the year. 

d. University Subscription. The University will contribute to the fund, for each 

contributing member, an amount equal to the member’s contribution each month. 

e. Entitlement. A member need to complete a minimum period of three years 

service to get the benefit of the HITEC University contribution toward 

contributory fund as per details contained in Chapter 10 of the Service 

Regulations. 
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19. Welfare Fund. A Welfare Fund shall be generated to support the low paid employees 

and meet their needs in case of financial hardships. This fund will be used to meet the expenses 

incurred on the personal marriage/ marriage of wards of low paid employees, (having 

minimum service of three years with the University) funeral expenses of deceased serving 

employee and to support the deceased family. All employees shall voluntarily contribute to the 

welfare fund as under:- 

a. All Officers/Faculty including Lab Engineers           Rs. 200.00 pm 

b. All other Staff                                                                  Rs.  100.00 pm 

20. Traveling/Daily Allowance. An employee proceeding on official duty out of the 

University shall be entitled to TA/DA as per policy of the University. External examiners/ 

inspectors visiting the University are also entitled to receive the TA/DA as per admissible 

rates. The Vice Chancellor is competent to grant the move sanction and approve                            

air passage/room rent etc as per policy of the University.  

a. Daily Allowance. It shall be admissible as per following rules:- 

(1) Duty day will start from midnight. 

(2) Part of the day, if more than 8 hours will be reckoned as full day, less than 8 

hours but more than 4 hours will be half day. 

(3) Employees entitled to stay at hotel/mess will be paid an amount equal to 

three daily allowances on presenting the bill otherwise an amount equal to  

one daily allowance will be paid. 

(4) Person authorized duty may draw an estimated TA/DA in advance and the 

balance will be adjusted on submission of bill and approval. 

b. Rates of Travelling and Daily Allowance. As per University policy, these shall 

be revised from time to time. 

21.     Financial Powers.  All officers will use the financial powers as delegated by the Vice 

Chancellor from time to time. 

 

22. Miscellaneous 

a. All accounts of the University will be maintained in a scheduled bank of Pakistan 

of good repute. 

b. The accounts shall be operated by two signatories jointly, whose names shall be 

approved by the Vice Chancellor. 

c. All books shall be maintained according to the standard accounting procedures. 
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d. Every correction/alteration in the books shall be made by drawing a single line on 

the entry. Erasure or use of blanco is strictly forbidden. 

e. Any person having claim against the University shall present a voucher duly 

receipted and stamped. 

f. Expenditure against two different heads shall not be included in one voucher. 

g. Information regarding cheque(s) lost by the University shall be reported to the 

concerned bank by the fastest means (verbally or by telephone); with the 

instruction to stop payment and it shall be followed in writing.  
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CHAPTER I 

ACADEMIC REGULATIONS PRELIMINARY 

 

1. Short Title and Commencement. These Regulations may be called the HITEC 

University Academic Regulations. They shall come into force at once. 

2. Definitions.  In these regulations, unless there is anything repugnant in the subject or 

context:- 

a. “Academic Advisor” means a member(s) of the academic staff to be appointed 

by the Chairperson of a Department, College or Institute for guiding and 

counseling students and for supervising their academic performance till their final 

graduation from the university. 

b. “Academic Program” means a program of studies, which leads to the award of a 

University degree to the students, after successful completion of all its 

requirements. 

c. “Act” means the HITEC University Act, 2009. 

d. “Board of Faculty” means the board of faculty for each faculty of the University. 

e. “Contact Hour” means one hour including ten minutes break spent on academic 

and research related activities including instructional work/tutorials, laboratory 

work (practical), research work, projects, seminars, workshops, internships, etc 

during the course of studies at the University.  

f. “Controller of Examinations” means the Controller of Examinations (CoE) of 

the University. 

g. “Credit Course” means a course of study, successful completion of which shall 

be a requirement for the award of a degree. 

h. “Credit Hour (Cr Hr)” means a lecture of one hour duration (including ten 

minutes break) per week per semester for a subject countable towards a student’s 

Cumulative Grade Point Average.  However, in case of seminars, tutorials and 

laboratory work (practical), one credit hour may require two or three contact 

hours depending upon the nature of the subject. 

i. “Cumulative Grade Point Average (CGPA)” means the summation of grade 

points of all credit courses divided by the total number of credit hour taken by a 

student, i.e. 

                                     CGPA= Sum of (PxN) 

           Sum of N 
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        where ‘P’ represents grade point assigned to a letter grade scored by the student in 

a course and N represents the number of credit hours associated with the course.  

j. “Departmental Board of Studies (DBS)” means each department’s board of 

studies. 

k. “Grade” means a letter grade indicating the quality of students’ academic 

performance.  

l. “Grade Point” means number of points representing the letter grade obtained by 

a student in a course/subject. 

m. “Grade Points of a Credit Course” is the product of points representing the 

letter grade scored by the student in a course and the number of credit hours 

assigned to the course.  

n. “Non Credit Course” means a course of study, successful completion of which 

shall not be a requirement for the degree. 

o. “Semester” means an academic period, in which one set of courses in any 

discipline of engineering, religious education, mathematics, management etc is 

offered. The duration of a semester shall be a minimum of 19 weeks including 16 

weeks of teaching and 3 weeks for examinations. The academic year consists of 

two regular semesters; fall and spring. There may be a short summer semester of 

minimum 8 weeks duration. A course offered in summer semester will be taught 

at twice the pace i.e. for a (3-0) credit hour course, 6-hourly classes/week will be 

held. However, for calculating the student’s GPA, it will be deemed as a (3-0) 

credit hour course. 

p. “Semester Grade Point Average (GPA)” means the summation of grade points 

of all credit courses divided by the total number of the credit hours taken by a 

student during a semester. 

q. “Subject” or “Course” means a topic or subject related to an academic program, 

which is to be studied by a student for a fixed number of credit hours during a 

semester. Each subject shall carry a specific discipline code and number. 

r. “Thesis Supervisor” means a person who supervises/guides thesis/dissertation of 

a student till successful completion of research work. The supervisor must have 

sufficient experience and relevant qualification preferably PhD in the field of 

research. 

s. “University” means the HITEC University. 
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3. All other words and expressions used, but not defined herein, shall have the same 

meanings as defined in the Act. 
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CHAPTER II 

ADMISSIONS 

 

1. Eligibility for Admission 

a. A candidate for admission to Bachelors’ Degree must fulfill the criteria prescribed 

by the University / Pakistan Engineering Council (PEC) / Higher Education 

Commission Islamabad (HEC), as amended from time to time. It shall be the 

candidate’s own responsibility to get the equivalence established through Inter 

Board Committee of Chairman, Islamabad (IBCC), where required. 

b. Be up to the medical standards which shall allow the students to go through the 

intense studies and training in the University. 

c. @A student previously withdrawn from HITEC University on disciplinary 

grounds will not be eligible to apply again for any degree program. 

d. In case of any dispute, decision of the Vice Chancellor shall be final for the grant 

of admission to any student in any bachelors’ program. @ 

2. Selection for Admission 

a. Merit shall be determined on the basis of the University’s entrance examination, 

past academic record and if required an interview along with any other criteria as 

laid down from time to time by the University. 

b. Each student shall make an application on the prescribed admission form in 

response to advertisement appearing in the press or as announced on the 

University website. Pre-requisites for eligibility of candidates for admission shall 

be announced through the prospectus/news papers or website. 

c. All admissions shall be recommended by the University Admission Committee 

comprising the following:- 

(1) Dean                                    Chairman 

(2) One Prof/Associate Prof from each department        Members 

to be nominated by the Chairperson 

d. Number of seats for each academic year/session shall be approved by the 

Academic Council in accordance with the overall induction plan of the 

University. 

e. Each successful candidate will be issued “Admission letter” by the Admission 

Office. 
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3.     Please refer to relevant Graduate regulations for eligibility and selection in PhD and 

Masters Programs. 

4. Registration. At the beginning of the program, every student shall register with the 

University in the discipline for which he/she has been recommended by the Admission 

Committee. 

5. All admissions shall remain provisional until the submission of:- 

a. Required/ pre-requisite original and attested documents. 

b. Full fee of admission and current semester fee of academic program. 

c. Any other supporting documents that may be required. 

d. Attested copies of certificate within two weeks of declaration of results by the 

candidates awaiting result is mandatory, otherwise the University will cancel their 

admission.  

e. At the time of registration, candidates will be required to produce their original 

certificates, which will be retained by the Admission Office till completion of the 

program. 

6. The Registrar’s Office, on completion of admissions formalities, shall allot registration 

numbers to successful candidates and notify their registration and issue Registration Cards.  

7. Semester Enrolment. Enrolment by each registered student shall be mandatory in each 

semester on the dates notified in University academic calendar and; a student should enroll in 

the courses as per the laid down policy of the University. Students failing to enroll in a semester 

shall be suspended from the University rolls and Chairperson of a department, college or 

institution, may allow re-instatement of the student within the time limit prescribed for this 

purpose. A student seeking re-instatement shall, in addition to semester and “late fee payment 

penalty”, shall also pay re-instatement fee to continue the studies. 

8. The Registrar Office shall notify the list of enrolled students within first two weeks of 

commencement of the semesters and Controller of Examinations shall publish results on the 

basis of enrolled students list of that semester. Enrolment forms will be made available to each 

department, college and institution by the Registrar Office. Following shall be adhered to in 

Bachelors’ and Masters’ programs:-  

a. Undergraduate Programs. A student can:-  

(1) Enroll in the courses as specified in the road map of that degree/program in a 

regular semester,  

(2) Enroll in the number of courses not exceeding 9 credit hours in Summer 

Semester,  
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(3) Enroll in a regular semester up to the credit hours as laid down by 

HEC/PEC, with a casual status (a registered student who fail to complete the 

program in time and needs further study to pass the credit courses for 

completion of program requirement).  

(4) Add or drop a subject(s), due to conflict in weekly program or on personal 

grounds within first two weeks of commencement of semester.  

(5) A student who has been relegated in Spring Semester and asked to join next 

junior class can enroll in the succeeding Summer Semester. The course(s) 

enrolled shall be from the semesters in which he/she is eligible to receive 

earned Cr Hrs.     

b. Graduate Programs 

(1) PhD and Masters (less MBA) Programs. Enrolment of PhD and master’s 

(less MBA) programs will be done as laid down below. A student can:-  

(a)    enroll in a maximum of four (three for PhD) and minimum of one 

course ; and in case of an unregistered student(s), in the courses not 

exceeding laid down limit of Cr Hrs of HEC/PEC in a regular 

semester; 

(b)    Add or drop a subject(s) due to conflict in weekly program or on 

personal grounds within first two weeks of commencement of regular 

semester. No fee will be charged; 

(c) Apply and get approval for dropping a subject(s) within two weeks 

after first sessional examination by the respective Chairperson of 

department, school or institution in a regular semester. No fee will be 

refunded and students’ result will not be announced. 

(d) Dropping a subject(s) under any other conditions will make a student 

liable to pay the fee and   his result will also be announced.  

(2) MBA Program Only.  Enrolment of MBA program will be done as laid 

down below. A student can:-  

(a)    In a regular semester; enroll in the courses as specified in the road map 

of that degree/program; and in case of an unregistered student(s) in the 

courses or Cr Hrs as laid down by HEC/PEC; 

(b)    In Summer Semester; enroll in the number of courses not exceeding            

9 Cr Hrs;  
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(c)    Within first two weeks of commencement of a semester including 

Summer Semester, add or drop a subject (where applicable), due to 

conflict in weekly program or on personal grounds.  

9. Semester Freeze. Based on the positive recommendation of the Chairperson of the 

department, semester freeze up to one year from course work is allowed to students facing 

acute domestic problems or any other valid reason(s). During semester freeze period the 

student shall be required to pay 25% of the tuition fee for each semester to continue his/her 

registration with the University. Prior to resumption of studies after the semester freeze, it shall 

be mandatory to clear all the previous outstanding dues, if any. *Semester freeze will not be 

allowed in the first semester. Semester freeze fee will be charged from PhD students @ Rs 

6000/- per semester.* 

10. Migration. Policy relating to migration is attached with these regulations.  

11. Course Enrolment by Unregistered Candidates. HITEC University may allow 

enrolment in PhD /Masters’ level course(s)to the candidates who are not its regular students 

under the following conditions:- 

a. A bonafide student of another HEC/PEC recognized institution will be allowed to 

enroll in the Masters’/ PhD level course(s), on production of permission letter 

from the Head of the Department of parent institution. On completion of the 

course(s), a grade sheet / result of the candidate(s) will be sent directly to 

Controller of Examinations of the parent institution.  

b. A candidate who is not registered in any institution will be allowed to enroll in the 

Masters’/ PhD level course(s) after confirming his eligibility or otherwise as 

recommended by the Chairperson and approved by the Dean of Faculty. On 

completion of the course(s), the student will be provided only a certificate 

showing subject name, marks obtained and grade.  

c. These candidates will be issued with temporary/casual registration numbers for 

identification/recognition purpose only. 
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CHAPTER III 

SCHEME / DURATION OF STUDIES 

 

1. Under Graduate Studies. The minimum number of credit hours as approved by PEC / 

HEC, for each program, and duration for completing the Bachelor's Program shall be as under:- 

S.No Program Cr Hr(min)  Duration 

   
 Min    Max 

     a. Bachelor of Science in Engineering* 136 4 years   7 years 

     b. Bachelor of Business Administration* 136 4 years   7 years 

     c.    Bachelor of Islamic Studies 144 4 years   7 years 

     d. Any other program as and when launched      As approved by HEC 

 

 

 

  7 years 

 

 
 

 
* Internship with reputed public/private sector organizations for a minimum duration of 

6-8 weeks for the students may be arranged by the “Director Student Affairs” in 

coordination with the concerned Department during 3rd / 4th year summer breaks to 

provide them with practical, on job training, and confidence before employment as 

professionals. 

2. Post Graduate Studies. The minimum number of credit hours and its duration for 

completing the various Post Graduate Programs shall be as under :- 

S.No Program Cr 

Hr(min) 
Duration 

   
Min Max 

a. MS Programs less MBA 30 *1.5 years @4 years 

b. Master of Business Administration 36/96 1.5/3.5years 4/6 years 

c. Doctor of Philosophy  48*  3 years  @8 years 

d. Any other program as and when launched As approved by HEC 

  

*      18 Cr Hrs of course work and 30 Cr Hrs for Dissertation 

 (In addition to the Masters’ degree the University may offer Post Graduate 

Diploma (PGD) program(s) as per University rules approved by the Academic 

Council from time to time). 
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CHAPTER IV 

TESTS AND EXAMINATIONS  

 

1. The following may be scheduled during a semester of studies for the purpose of 

grading:- 

a. Minor Tests (Quizzes). A number of quizzes conducted frequently in each 

course at irregular intervals (minimum 2 per credit hour) throughout the 

semester, without intimation. 

b. Major Tests 

(1) Sessional Examinations. Two sessional examinations of one hour 

duration will be conducted in each course with due advance notice. 

(2) End Semester Examination. The last comprehensive examination of 

three hours duration is given in each course on its completion and it will 

cover the whole syllabus. 

(3) *Mid Semester Examination. Two hours examination for all lab 

courses. 

c. Class Assignments. A task relevant to a course of study assigned by concerned 

faculty to substantiate the course contents. The assignment may or may not be 

graded. 

d. Practical / Laboratory Test. Where applicable, these tests include all such 

examinations / evaluations to ascertain the level of competence of practical 

application of knowledge acquired. 

e. Project. Project is a practical/research work aimed at testing the ability of a 

student to translate the theoretical knowledge acquired during a course of study 

into practical application. 

2. Sessional /End Semester Examinations. All sessional / end semester examinations of 

the University shall be held on the dates and schedule prepared by the concerned departments. 

However, the same shall be notified by the Controller of Examinations. 

3. Eligibility 

a. Minimum attendance requirement to appear in end semester examinations is 75%. 

b. Candidates, whose attendance is short in any subject(s), will not be allowed to take 

end term examination and shall be declared fail in that subject(s). 
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c. Candidates should have cleared all the dues as applicable. 

d. Only those candidates who would be in possession of admit cards shall be eligible 

to enter the Examination Hall/Rooms for taking the end semester examinations. 

4. Question Papers. All question papers shall be set by respective faculty members, shall 

be vetted by the Chairperson, and will be conducted in accordance with the University policy. 

There shall be no choice in the question paper. It shall be ensured that the question papers are 

balanced with respect to the examination policy and will cover the essentials of the whole 

syllabus completed by the faculty. The answer book will be marked by the faculty member of 

each subject. The question paper shall be set by a faculty member nominated by the 

Chairperson (in case more than one faculty members are teaching the same subject). As policy 

all the answer books will be shown to each student after marking within stipulated time. 

5. Practical Examination. In all subjects for whom a practical examination/project is 

prescribed, arrangement and conduct of practical examination shall be made by the 

Chairperson. Normally, a final practical examination will be held on the day of theory paper. 

6. Use of Reference Material during Tests/Examinations. Prior to class tests/end 

semester examinations, the concerned faculty member/ invigilator shall announce such books, 

notes or other material which could be referred to by the students during the tests/ 

examinations. Examinees shall not be in possession of any other books, notes, papers or 

material etc. 

7. Examination Schedule. The program of each examination shall, except otherwise 

provided, be drawn by the Chairpersons of Department, Institute or College and forwarded to 

Controller of Examinations for publication, one weeks prior to the commencement of sessional 

and two weeks prior to end semester examination respectively. The examination will be held at 

HITEC University Taxila Cantt, however the Vice Chancellor may allow the holding of 

examination(s) outside if required. 

8. Academic Calendar of University.   The Registrar shall prepare academic calendar of 

the university and ensure its availability on University’s web site, after the approval of the 

Academic Council. 

9. Conduct of End Semester Examination. The detailing of faculty members as 

Superintendent/Deputy Superintendent for the conduct of end semester examination will be 

approved by the Chairperson of the department, college or institute. The Controller of 

Examinations will notify the same as such. These officers/ faculty members shall ensure that:- 

a. Examinees are seated in the examination room according to the seating plan 

prepared by the concerned department. 
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b. All answer books used in the examination are initialed by them. 

c. Answer books are issued to the invigilators 15 minutes before the 

commencement of the examination and retrieved at the end of the examination. 

d. Attendance report is prepared and forwarded to the examination branch at the 

end of each examination. 

10. Invigilation. Invigilators are also detailed by the concerned Chairperson. They shall 

report to the Superintendent/Deputy Superintendent thirty minutes before the commencement 

of examination and shall ensure that: -  

a.  The students are seated according to the seating plan. 

b. The students are warned against the use of unfair means and advised to surrender 

notes, papers or other unauthorized material before the commencement of the 

examination. 

c. No examinee is allowed to join the examination thirty minutes after its 

commencement. 

d. No examinee is allowed to leave the examination room/hall within initial one 

third of allotted time. Similarly, no examinee is allowed to leave the examination 

hall, in the last fifteen minutes. 

e. The question papers and answer books of an examinee detected using unfair 

means or assisting another candidate, is taken away and the matter reported to 

the Superintendent/Deputy Superintendent of examination. The Superintendent 

records all available evidence to be used as written proof later on.  

f. The examinees write their registration numbers on the front cover of each answer 

book and the additional spare sheets used. The additional spare sheet(s), if used 

shall be stapled together with the answer book and all unused answer books and 

spare sheets are handed over to the Superintendent/Deputy Superintendent after 

the examination.  

g. No cell phones are allowed on person and are kept at or near the rostrum in the 

examination hall. 

h. The question paper(s) is distributed to the students according to the schedule 

published by the Controller of Examinations. The invigilator shall collect answer 

books from the students and hand over to Superintendent/ Deputy Superintendent 

after the examination. The concerned faculty members shall remain available 

near the place of examination of their subject to clarify query, if any. 

 



81 
* Addition approved by* Addition approved by the Board of Governors in its 4th meeting held on Wednesday July 13, 2016the 

*Addition approved by Board of Governors in its 3rd meeting held on Monday August 10, 2015 
@Amendment approved by the Board of Governors in its meeting held on Wednesday July 13, 2016 

 

11. Students Responsibility. Each student should:- 

a. Report half an hour before the time fixed for the examination. 

b. Not take books, notes or documents in the examination room except for those 

authorized by the examiner. 

c. Take examination in the enrolled subject(s) only. 

d. Not appear in a paper(s) if ineligible, otherwise will become liable to disciplinary 

action on the basis of breach of rules. 

12. Preparation of Results 

a. Each department will forward the award lists of each subject to the Office of the 

Controller of Examination within one week of completion of end semester 

examinations. Thereafter, the Controller of Examinations will announce the 

result within first two weeks of the next semester after approval by Boards of 

Faculty. For sessional examination, the result must be communicated to students 

within two weeks of examination. 

b. The Controller of Examination shall prepare the result sheets of each 

class/session separately for checking by tabulators. 

c. Each department shall detail two *scrutinizers* each from amongst the teaching 

or non teaching staff who shall *verify* the result tabulation of their department 

and verify the entries before the final results are put up to respective Boards of 

Faculty for its finalization. 

d. The Board of Faculty shall review the result for approval before announcement. 

13. Breach of Examination Regulations.  Rules relating to Breach of Examination Rules 

are attached with these regulations 

14. Destruction of Question Papers/Answer Books/Result. The following policy on 

destruction of question papers/ answer books/ result sheets of all types of University 

examinations shall be adopted:- 

 

a. Question papers, if not part of the answer book, shall be disposed off after the 

conduct of the examination.  

b. All the answer books shall be shown after they have been evaluated. 

c. Answer books of sessional examinations shall be handed over to the students 

after marking. 

d. End semester examination answer books along with a sample question paper 

showing the number of scripts on each envelope will be sealed and sent to the 
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Office of the Controller of Examinations by the department(s)/concerned faculty 

member, and a certificate to this effect will be issued by the Office of the 

Controller of Examinations. 

e. End term examination answer books shall be retained by the Office of the 

Controller of Examinations for a period of 120 days after the result notification.  

f. Hard copies of results shall be retained forever. 

g. Soft copies shall be retained forever as duplicate record at a different and secure 

place. 

15. Recalculation. There shall be no re-evaluation of answer scripts of the end semester 

examination. However, a candidate shall be allowed to have his answer scripts rechecked by 

the Controller of Examinations on payment of prescribed fee within 30 days of the declaration 

of the result. The Dean of the Faculty concerned, on the recommendation of the concerned 

chairperson, may condone the delay up to a maximum period of 15 days on payment of double 

fee. The Controller of Examinations and a faculty member of the concerned department shall 

check the answer scripts of the end semester examination of the applicant and check to 

satisfying themselves regarding following and certify that:- 

a. The script belongs to the applicant and that it has not been changed. 

b. No portion of the script has been left unmarked. 

c. The marks awarded in the script have been correctly brought out on the cover of 

the answer script. 

d. The grand total on the cover of the script is correct. 

e. The grand total on the cover of the script is correctly transferred to the award list. 

f. The result has been correctly posted and notified. 

16.   Marks will be awarded to unmarked answer(s) by the concerned teacher only and 

correction of incorrect totaling if any will be done by Controller of Examinations and faculty 

member of the concerned department detailed for the purpose. 

17.     After checking above mentioned aspects the Controller of Examinations shall inform the 

applicant about the final outcome. If the students’ claim is found correct, the recalculation fee 

will be reimbursed. 

18.  Change in Pre-Final Examination Result(s). After notification/declaration of final 

results by the Controller of Examinations, pre-end semester examination marks will not be 

changed e.g quizzes, assignments, sessional examinations or any other activity assigned marks. 

Only the application(s) raising query in end semester paper will be accepted. Student(s) 

seeking change/rectification of pre- end semester examination results due to erroneous entry of 
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marks by the concerned faculty member will be admitted and processed through Chairperson 

of concerned Departments, Institutes and Colleges. 
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CHAPTER V 

ACADEMIC STANDARDS FOR AWARD OF DEGREES 

 

1. *Undergraduate Grading Scheme.  The basis for determining a student’s grade in a 

course is left at the well considered discretion of the individual faculty / Departmental Board of 

Studies. Since some courses are purely theoretical, some are purely practical and some have a 

theoretical as well as a practical portion, the grading scheme in the format given below may be 

followed by each department for the purpose of uniformity:- 

*UNDERGRADUATE GRADING SCHEME  

 Examination Duration Frequency     Weightage (%) 

 
 Theory   Practical 

End Semester 3 hours 1 /semester 40-50 20-30 

Sessional 1 hour each     2 /semester* 30-40 - 

Quizzes 10 to 15 min      min 2/Cr Hr 10-15 - 

Assignments/Projects Own time -   5-10 - 

Practical /Lab work 2 - 3 hours       1-2 /week 20-30 70-80 

    (*One in case of Summer Semester)  

 

                                       *GRADUATE GRADING SCHEME 

 

Examination Weightage (%) 

  

End Semester Exam 50 - 60 

Sessional Exam 50 - 50 

Assignments / Projects 10 - 20 

 

2. For purely theoretical and purely practical courses, the grading scheme is evident in the 

suggested format. However, for subjects which have the two categories (theory and practical) 

combined, the final grade is computed by multiplying the number of credits assigned to each 

category with the percentage marks obtained in that category and dividing the sum of the two 

by the total credits in that subject. For example: 
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Subject Credit Hr  % Marks Obtained 
   

 Theory Practical   Theory Practical 
Physics 3 1    70 90 

          Overall Percentage = (70*3+90*1)/(3+1)=75% 

3. The overall subject percentage thus obtained shall be rounded off by the individual 

faculty up to two decimal places. Fraction of 0.5 or more is rounded off to the next higher digit. 

4. It is the University policy to workout GPA by awarding relative grading on a scale of 

4.00 grade points according to distribution curve based on the performance of a particular class 

by the faculty. However, an exception to this policy will be observed in all cases of project, 

thesis and dissertation evaluation and where the class strength at Masters’ level is less than 10. 

 

5. The performance of each student in a course of study is graded as follows: 

 

 

 

         (* Lowest grade in case of graduate courses) 

 

6. The performance in all cases of project, thesis and dissertation where class strength is 

10 or less, grade and grade points will be awarded as follows:-   

 

 

 

 

 

 

GRADE GRADE POINT 

A 4.00 

A- 3.67 

B+ 3.33 

B 3.00 

B- 2.67 

C+ 2.33 

C*   2.00* 

C- 1.67 

D 1.00 

F 0.00 

I Incomplete 
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                                    (*Lowest grade in case of graduate courses)   

7. Award of Grade ‘F’. In addition to ‘F’ grade awarded on the basis of academic  

failure, a student shall not be allowed to appear in final examination of a subject in which 

his/her attendance is less than 75%, and he/she shall be awarded ‘F’ grade in that subject. The 

‘F’ grade so obtained shall only be cleared by repetition of the course whenever offered. 

8. Award of Grade ‘I’. A student, who, because of illness or other acceptable reasons 

approved by the Departmental Board of Studies/Board of Faculty, fails to appear in final 

examinations, provided his overall attendance is not less than 75%, is given ‘I’ as a grade. The 

student receiving such a grade makes up the unfinished portion of his course and is given a 

grade, subsequent to an examination, at the discretion of the faculty without prejudice to the 

previous grade ‘I’. In case the student fails to make up the course work, he receives a grade ‘F’ 

unless further extension is given by the Board of Faculty. He shall pay the prescribed fee for 

re-appearing in the end semester paper. Following procedure should be adopted to remove “I” 

grade:-  

a. Sessional Examinations. Whenever a student misses sessional examination due 

to reasons acceptable to Departmental Board of Studies, make up test shall be 

arranged within the period to be decided by the Departmental Board of Studies 

but not later than four weeks from original date of missed sessional examination.  

b. End Semester Examination. Whenever a student misses end semester 

examination due to reasons acceptable to the Departmental Board of Studies, 

make up examination shall be arranged within first six weeks after the beginning 

of the subsequent semester. 

9. Final Grade. The grade earned by a student in home assignments, quizzes, case  

studies, viva voce, practical/ laboratory work, sessional examinations, end semester 

examination and projects etc, are formalized into final result by the concerned faculty member. 

It must be ensured by each faculty member that after marking/ evaluating all examination 

MARKS GRADE GRADE POINTS 

  90-100 A 4.00 

85-89 A- 3.67 

80-84 B+ 3.33 

75-79 B 3.00 

70-74 B- 2.67 

65-69 C+ 2.33 

60-64 C*   2.00* 

55-59 C- 1.67 

50-54 D 1.00 

less than 50 F 0.00 

- I Incomplete 
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answer sheets including end semester examination are shown to the students prior to 

finalization of the results and that, at least one week before the commencement of end term 

examinations, the marks obtained in each examination by the student are displayed on notice 

boards. The faculty prepares the final results of the students on the standard grade sheet in 

duplicate and submits it to the Departmental Board of Studies. The grade sheets of each course 

duly approved by the Departmental Board of Studies are sent to the Controller of 

Examinations. 

10. Computation and Approval of Results. After the results are received from each 

department, the Controller of Examinations shall compile the final results, showing grades, 

GPA and the CGPA obtained by each student in each course of the semester. The grade report 

shall also indicate the tentative disposal of students failing to achieve required standard 

(probation, relegation, withdrawal). The Board of Faculty shall hold its meeting within first 

two weeks of the next semester and approve the results. The final result shall be formally 

announced by the Examination Branch after it is approved by Board of Faculty. 

11. Record of Results.  *After the declaration of results, grade reports will be made 

available to the students and others on University website for their view and print, however the 

grade reports of all cases with academic deficiencies will be sent to the parents on the postal 

address of affected students.*  

12. Issue of Academic Transcript/ Detailed Mark Sheet. A student desirous of obtaining 

Academic Transcript/Detailed Mark Sheet may apply to the Controller of Examinations along 

with the prescribed fee/as per the policy issued on the subject. Fees for final Transcript will not 

be charged. 

13. Repetition of Course(s).  While repeating a course, a student should undergo all the 

formalities applicable to regular semester and appear in the quizzes, assignments, projects, 

sessional examinations etc, and end semester examination as planned for the course.  

 

a. Bachelors’ Program. A student can repeat a course(s) to obtain minimum CGPA 

laid down for the prescribed program or to improve his CGPA under the 

following conditions:-  

(1) Shall apply through respective chairperson and get the approval to repeat the 

course. 

(2) Transcript shall show both old and new earned grades, but the CGPA shall 

be based on the better grade.  

(3) Student shall pay the prescribed tuition fee for the repeat course(s).  
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(4) Opting to repeat a course(s) shall not be eligible for top student honors / 

awards even if he improves and obtains equal or better CGPA.  

(5) Student is responsible to clear the failed course(s).  

(6) A student, in addition to clearing the failed subject(s), can study/repeat six 

courses also to improve CGPA with the permission of Departmental Board 

of Studies. 

(7) A maximum of Grade ‘B’ shall be awarded in the courses studied during 

summer semester. 

b. Masters’ less MBA Program. A student can repeat a course(s) to obtain 

minimum CGPA laid down for the prescribed program or to improve his CGPA 

under the following conditions. A student:-  

(1) Shall apply (subject to course offering) and get the permission to repeat a 

course from the chairperson of the Department. 

(2) Shall pay the fee for repeating a course. 

(3) Transcript shall show both the old grade and the new earned grade but the 

CGPA shall be based on the better grade.  

(4) Apart from clearance of ‘F’ grade, if any, can repeat a maximum of two 

courses in entire coursework.  

(5) In case the student, instead of thesis work, opts to complete the degree 

program by studying two additional courses after the course work, will be 

allowed to repeat the same two courses to complete the program 

requirement. 

c. MBA Program Only. A student can repeat a course(s) to obtain minimum CGPA 

laid down for the prescribed program or to improve his CGPA under the 

following conditions. A student:-  

(1) Shall be required to complete all formalities applicable to repetition of 

courses i.e. sessional examinations, projects, assignments, quizzes etc, and 

end semester examination.  

(2) Transcript shall show both old and new earned grades, but the CGPA shall 

be based on the better grade. 

(3) Shall pay the prescribed tuition fee for the repeat course.  

(4) Repeating a course(s) shall become ineligible for top student honors/ awards 

even if he improves and obtains equal or better CGPA.  

(5) Is responsible to clear the failed course(s).  
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(6) In addition to clearing the failed subject(s), can with the permission of 

Departmental Board of Studies repeat four courses during the entire 

program to improve CGPA. 

(7) Studying course(s) during Summer Semester shall be awarded a maximum 

of Grade ‘B’. 

14. Course Replacement  

a. Bachelor’s Program. A student will be allowed course replacement of elective 

subjects if the same is/ are not being offered in near future or in case the subject 

course has been removed from the curriculum of that program. 

b. Graduate Program. Course replacement will be allowed to a student in case of 

elective subjects only. A student will be allowed to replace a maximum of two 

courses. 

c. Procedure. Before enrolling in a semester, a student shall apply and get approval 

of Chairperson for the course replacement showing the previous course and the 

course to be replaced. He shall:- 

(1) Pay the fee as laid down. 

(2) Transcript shall show both the old grade and the new earned grade but the 

CGPA shall be based on the better grade.  
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CHAPTER VI 

AWARD OF BACHELORS' DEGREE AND ACADEMIC DEFICIENCIES FOR 

BACHELOR STUDENTS 

 

1. Award of Bachelors’ Degree. HITEC University on recommendations of the Board of 

Faculty awards undergraduate degree to the students who satisfy the following conditions:- 

a. Have completed the minimum credit hours as per approval of PEC/HEC for each 

program of bachelors’ degree.  

b. Have achieved a minimum CGPA of 2.00 with a minimum of ‘C’ grade in project 

work. 

c. Have no unclear ‘F’ grade.  

d. Have cleared all dues.  

2. Academic Deficiencies. A student who obtains one or more of the following grades in 

semester final result is considered academically deficient:- 

a. An ‘F’ grade in any subject.  

b. Semester GPA less than 2.00. 

c. CGPA less than 2.00. 

d. ‘ I’ (Incomplete) grade in any course. 

3. Disposal of Academically Deficient Students. The cases of academically deficient 

students are disposed of by the Board of Faculty on the recommendation of Departmental 

Board of Studies. The Board may award any of the following disposals:- 

a. Probation. 

b. Relegation. 

c. Withdrawal. 

4. Probation 

a. Definition. Probation means that a student is deficient in academic standards and 

is either likely to be relegated or withdrawn from the program. 

b. Policy. A student is placed on academic probation by the Board of Faculty for 

approval of the competent authority under any of the following conditions, if :- 

(1) First semester GPA is equal to or more than 0.75 but below 2.00. 

(2) CGPA at the end of second semester is equal to or more than 1.50 but below 

2.00. 
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(3) CGPA in third or subsequent semesters is below 2.00 but does not qualify 

for relegation. 

(4) Fails in a course(s). 

5. Relegation 

a. Definition. “Relegation” means that the student is asked to join the next junior 

class when recommended by the Board of Faculty. 

b. Policy. Board of Faculty shall recommend a relegation for the approval of the 

competent authority, as under:-  

(1) Relegation on academic grounds. 

(2) Relegation on medical grounds. 

(3) Relegation on disciplinary grounds.  

(4) @Relegation at own request. 

c. A student is recommended for relegation by the Board of Faculty for approval of 

the competent authority, subject to any of the conditions listed below. 

(1) If the second semester CGPA is equal to or more than 1.25 but below 1.50.  

(2) From third and in subsequent semesters, obtains CGPA less than 2.00 in two 

consecutive regular semesters.  

(3) On medical or disciplinary grounds when so recommended. Relegation on 

medical grounds will not be counted towards withdrawal. 

6. Withdrawal 

a. Definition. “Withdrawal” means that a student is considered unsuitable for 

further studies and shall be deregistered from University rolls.  

b. Policy. A student is recommended for withdrawal, by the Board of Faculty for 

approval of the competent authority subject to any of the conditions listed below:- 

(1) At the end of the first semester, obtains GPA below 0.75. 

(2) At the end of first two semesters secures CGPA below 1.25 

(3) Earns relegation after being placed on relegation twice except as provided in 

the rules. 

7. Issue of Degree and other Certificates. Successful candidate of each program shall 

receive a degree conferred on him at a convocation held for the purpose. The degree shall be 

signed by the VC and Registrar. Each successful candidate of non degree program shall receive 

a certificate duly signed by the Dean of Faculty and Controller of Examinations.   
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CHAPTER VII 

AWARD OF MASTERS’ DEGREE AND ACADEMIC STANDARDS FOR 

MASTER STUDENTS 

 

1. Award of Masters’ Degree.  The University, on recommendations of Board of 

Faculty, shall award Masters’ degree to the students who satisfy the following conditions:- 

a. Course Work. The minimum course work required shall be 24 credits of 

graduate level course work or as approved by PEC/HEC for each program of 

masters’ degree.  

b. Research Work. In addition to the course work, all students should either enrol 

for 6 Cr Hrs of research thesis or two additional courses of 3 Cr Hrs each to 

complete the program. 

c. Successful Thesis Defence. Details are given in paragraphs 15-20 of this Chapter. 

d. Other Conditions. Should have:-  

(1) Achieved a minimum CGPA of 2.50.  

(2) No unclear ‘F’ grade(s) 

(3) Cleared all dues. 

2. Eligibility for Admission. To be eligible for admission to Masters ‘program in the 

concerned discipline, a candidate:-  

a. Shall possess bachelor’s or equivalent degree in Engineering/Islamic 

Studies/Management Sciences/Mathematics etc (minimum 16 years of education), 

from a HEC recognized university/institute. It shall be candidate’s responsibility 

to get the equivalence established through HEC/PEC/IBCC etc, if required.  

b. Shall be up to the medical standards for going through the intense studies and 

training in the University. 

c. Serving in a private or Government organization, shall also attach a “No 

Objection Certificate” of his employer/Head, and route the admission form 

through proper channel. 

d. @A student previously withdrawn from HITEC University on disciplinary 

grounds will not be eligible to apply again for any degree program. 

e. In case of any dispute, decision of the Vice Chancellor shall be final for the grant 

of admission to any   student in any master’ program. @  
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3. Application / Registration 

a. Desirous applicants shall apply for admission in response to advertisements 

appearing in the press by the University, on the prescribed Application Form 

along with necessary documents (in duplicate) to the Registrar (Admission 

Office) of the University. The Admission Office will issue a receipt of 

acknowledgement to the candidate.  

b. After initial scrutiny, the application form of eligible candidates will be forwarded 

to the concerned department for evaluation and recommendations @as described 

below: @ 

(1) The admission will be granted by each Departmental Committee to be 

constituted by the University on the recommendation of Dean and 

concerned Chairperson. 

(2)  Candidates with good academic record from a local/foreign 

university/institution of repute, shall only be considered for admission at 

HITEC University. The minimum laid down standards as per policy 

including CGPA/percentages in Bachelors/Masters shall be strictly adhered 

to; 

(3) Relevance, strength and GPA of the courses taken by the candidate during 

Bachelors/Masters at previous university/institution to the program applied 

for shall be given due weightage; and 

(4) The score obtained in GRE (General)//GAT (General) conducted by 

National Testing Service (NTS)/HITEC University’s Entrance Test should 

be as per policy guidelines of HEC. 

(5) @Evaluations and recommendations by the concerned departments will be 

forwarded to Admission Office. @ 

c. Each successful candidate will be issued “Admission Letter” by the Admission 

Office. 

4. Transfer of Credits. Course credits may be transferred from other local accredited or 

foreign HEC recognized institution(s), if they are relevant and appropriate to a Master’s 

program in a discipline approved by the University. Following shall be applicable:- 

a. Only the course(s) with 'B' grade, @equivalent or higher@ shall be considered for 

transfer; 
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b. The candidate will have to complete the program in the stipulated time as laid 

down by the HEC / Universities, and it shall include the time already spent in the 

previous institution;  

c. A maximum of 12 Cr Hrs (for MBA 50% of Cr Hrs) earned in the previous 

institution can be transferred to HITEC University; and  

d. The transfer of credits is subject to acceptance by the concerned Departmental 

Board of Studies. 

5. Academic Deficiencies. A student shall be dropped from the Masters’ program if:-   

a. Fails in more than one course in MS (six Courses for MBA) in whole course 

work;  

b. First semester GPA is less than 2.00 (less than 0.75 for MBA); 

c. CGPA remains below 2.50 after completion of course work even after availing 

repetition of courses allowed under the rules; 

d. CGPA less than 2.50; 

e. ‘I’ (Incomplete) grade in any course. 

6. Disposal of Academically Deficient Students. The cases are disposed off by the Board 

of Faculty on the recommendation of Departmental Board of Studies. The Board may award 

one of the following disposals:-  

a. Masters less MBA Programs. All master’s programs except MBA will be 

governed under following conditions:- 

(1) Probation; and  

(2)    Withdrawal 

b.     MBA Program.   Will be governed under following conditions:-  

(1) Probation;  

(2) Relegation; and 

(3) Withdrawal 

7. Probation 

a. Definition. Probation means that a student is deficient in academic standards and 

is either likely to be relegated or withdrawn from the program. 

b. Policy for Masters’/M Phil less MBA Program. Board of Faculty shall 

recommend and place a student on academic probation under any of the following 

conditions if the:- 
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(1) CGPA is equal to 2.00 or above and less than 2.50 at the end of a semester; 

or 

(2) Student fails in a subject.  

c. Policy for MBA Program Only. Board of Faculty shall recommend and place a 

student on academic probation under any of the following conditions if the:- 

(1) Semester GPA is equal to 1.00 or above and less than 1.25 at the end of first 

Semester.  

(2) CGPA is equal to 1.50 or above and less than 2.00 at the end of second 

Semester   

(3) CGPA is below 2.50 after third semester  

(4) Student fails in a subject. 

8. Relegation (For MBA Only) 

a. Definition. “Relegation” means that the student is asked to join the next junior 

class when recommended by the Board of Faculty. 

b. Policy. Board of Faculty shall recommend and place a student on relegation under 

any of the following conditions if :-  

(1) First semester GPA is equal to 0.75 but below 1.00; 

(2) CGPA at the end of second semester is equal to 1.00 but below 1.50   

(3) CGPA at the end of third semester  onwards is equal to 1.50 but below 2.00  

(4) On disciplinary or medical grounds when so recommended. 

9. Withdrawal 

a. Definition. “Withdrawal” means that a student is considered unsuitable for 

further studies and shall be struck off the University rolls.  

b. Policy for Masters less MBA Program. Board of Faculty shall recommend a 

student for withdrawal, under any of the following conditions if the:- 

(1) First semester GPA is below 2.00;or  

(2) Fails more than once in course work;  

(3) or CGPA remains below 2.5 after completion of the course work even after 

availing the chances allowed under the provision of regulation “Repetition 

of Course” 

c. Policy for MBA Program. Board of Faculty shall recommend a student for 

withdrawal, under any of the following conditions if the:- 
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(1) First semester GPA is less than 0.75; or CGPA at the end of second semester 

is below 1.00, or CGPA at the end third semester onwards is below 1.50; or 

(2) Student receives 'F' grade in more than six courses; or 

(3) Student fails to improve GPA / CGPA to 2.50 or above after relegation;  

(4) On disciplinary or medical grounds when so recommended. 

10.     Improvement of CGPA. Before opting for thesis work or two additional courses in lieu 

for MS or thesis work by MBA, a student may repeat only two courses (six courses for MBA) 

having grade point of less than 3.00.  Procedure for repeating the course(s) shall be as under:- 

a. The candidate shall apply to the Chairperson for permission to repeat the course.  

b. The student shall have to pay the prescribed tuition fee for the repeated course. 

The transcript shall show both the old grade and the new earned grade but the 

CGPA shall be based on the better grade. 

c. The student shall have to repeat the course within the time limit given by the 

supervisor.  

d. In addition to clearance of the ‘F’ grade, a student shall be allowed to repeat a 

maximum of two courses only during his / her entire coursework. 

e. Course replacement will only be allowed in case the same is not being offered and 

time to complete the program is short.  

11.    Duration.  Minimum period for completion of MS program shall be *one and a half 

years* and maximum period shall be @four@ years. Minimum period for MBA program shall 

be 1.5 or 3.5 and maximum period shall be 3.5 or 6 years keeping in view the credit hours.  

12.     Appointment of Supervisor for Thesis (MS Program only). On the written request of 

the student, the Chairperson with the @approval@ of the concerned Dean of faculty will send 

the case for formal notification.  

@12A. Change of Supervisor for Thesis (MS Program only). On the request of student, 

change in MS supervisor can be allowed by the Chairperson in consultation with Dean 

concerned with the approval of the Vice Chancellor under special circumstances. @ 

@12B. Co-Supervisor/Co-Advisor may be appointed if required who is a PhD qualified 

faculty/specialist from industry or an R&D organization (in a specific field in which requisite 

expertise/facilities are not available within the university). The co-supervisor/co-advisor shall 

assist in supervision/ guidance of thesis of MS student till completion of research work. The 

co-supervisor/co-advisor must have sufficient experience and relevant qualification in the field 

of research.@ 
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13.       Appointment of External Examiner/Supervisor  

a. Standing list of local external examiners/supervisors suggested from time to time 

by the Departmental Board of Studies and approved by Board of Faculty.  

b. The supervisor shall suggest a panel of at least three external local examiners in 

order of priority from the approved list. The Dean shall appoint one external local 

examiner from the suggested panel to evaluate the Thesis.  

c. @Deleted.@  

14.      Submission of Thesis. The candidate shall be eligible to submit the thesis, provided the 

course work formalities have been completed. The thesis should be written in English language 

except where recommended by the Chairpersons and allowed by the VC. 

15.      Research during Master Program. The procedure for thesis research shall be as under: 

a. All students must successfully complete a minimum of 6 credits in Master's thesis. 

b. Subject of research shall be agreed to by the student and the research Supervisor/ 

Advisor (thesis advisor). The research must not be plagiarized. 

c. Thesis shall be graded and will be counted towards calculation of CGPA for all 

programs. 

d. @Change in the area of research, once it has been finalized, will be discouraged. 

However, if it becomes inevitable, then the matter will be discussed in 

Departmental Board of Studies. After detailed deliberations, the Board will 

forward its recommendations to the Dean for approval. @ 

16.       Evaluation of Thesis 

a. The Thesis will be sent for evaluation to one local (external) expert.  

b. Final presentation of Thesis will be given after obtaining positive evaluation 

report by the local (external) expert. 

c. The expert shall submit his/her report to the Controller of Examinations.  

d. In case, the expert asks for a resubmission, the candidate will be asked to work on 

the Thesis for a maximum period of six months before submitting it for                   

re-evaluation.    

e. The Thesis shall be resubmitted after incorporating revisions and suggested 

changes.  

f. First resubmission may be allowed at least three months after intimation to the 

concerned supervisor.  

g. Third resubmission is not allowed and the candidate shall be declared fail.  

h. @Chairperson will be responsible to arrange the open defence of the Thesis. @ 
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17. Change of External Expert 

a. In case, the expert fails to respond within two weeks, a new expert shall be 

recommended to the Dean.  

b. In case, the second expert does not respond within two weeks, a new panel of two 

experts shall be recommended to the Dean.  

18.  Submission of Final Thesis. The thesis submitted by Masters ‘candidate shall comply 

with the following conditions:- 

a. This thesis should exhibit literature research, application of well proven 

knowledge and its simulation or practical implementation in creating a solution. 

b. It shall not include research work for which a degree has already been conferred 

in this or any other university. 

c. Initially, the candidate shall submit @two@ spiral bound copies of completed 

thesis along with an application on prescribed form, duly recommended by the 

Supervisor and the Chairman of the Department to the Controller of Examinations 

for evaluation.  

d. At final submission @four hard bound copies of Thesis having a soft copy on 

CD@, will be prepared for submitting of one copy to the University, one copy for 

the Department, one copy for the Supervisor and @one copy for the student. @  

19. Award of Masters Degree  

a. The candidate who successfully completes all the requirements including passing 

of Viva-Voce examination shall be awarded, with the approval of the Board of 

Faculty; the degree of Masters of Science under the Seal of the University.  

b. The Vice Chancellor may approve the recommendations of the Board of Faculty 

on behalf of the Board of Governors regarding the award of Masters ‘degree to 

the candidate(s). 

20.  Fee and Other Dues. Each student shall be required to pay tuition fee and such other 

charges as may be prescribed from time to time. 

 21.    Thesis / Project MBA Program. The submission and evaluation of MBA Thesis/Project 

will be done under Departmental Boards. 

22. Plagiarism Test.  Plagiarism test must be conducted on the thesis before its submission 

to external expert or as applicable *by the QAC.* 
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CHAPTER VIII 

AWARD OF PhD DEGREE AND ACADEMIC STANDARDS 

FOR PhD STUDENTS 

 

1. Award of PhD Degree.  HITEC University, on recommendations of Board of Advance 

Studies and Research (BAS&R) shall award degree of Doctor of Philosophy (PhD) to the 

students who satisfy the following conditions:- 

a. Course Work/Residency. The minimum course work required shall be        

18 credits of graduate level courses and two years of Residency. Only relevant 

graduate level courses or equivalent shall be counted towards the total course 

work requirements of PhD. 

b. Research Work. In addition to the course work, all students must register for    

30 Credit Hours of doctoral research and volume of research work to be 

determined by the Supervisor. 

c. Successful Dissertation Defence.  Details are given in paragraphs 18-21 of 

this Chapter. 

2.    Eligibility for Admission. To be eligible for admission to PhD a candidate:- 

a. Shall possess M S/M Phil (18 + years) degree or its equivalent with a minimum 

CGPA 3.00 out of 4.00 or first division in the relevant subject from a recognized 

university. 

b. In case the candidate is serving in a private or government organization, he/she 

shall also attach a “No Objection Certificate” from his/her employer, and route the 

admission form through proper channel. 

c. Shall define the area of research and proposed supervisor. 

d. Shall pass GAT/GRE subject test before the admission and meet HEC admission 

criterion as announced from time to time. 

e. @A student previously withdrawn from HITEC University on disciplinary 

grounds will not be eligible to apply again for any degree program. 

f. In case of dispute, decision of the Vice Chancellor shall be final for grant of 

admission to any student in PhD program. @ 

3. Application /Registration 

a. Desirous applicants shall apply to the Registrar HITEC University on the 

prescribed application form along with necessary documents (in duplicate) to the 
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Admission Office, as per advertised schedule of admissions. The Admission 

Office will issue a receipt of acknowledgement to the candidate.  

b. After initial scrutiny as per the eligibility of the candidate, the application form 

will be forwarded to the concerned department for evaluation and 

recommendations. 

c. Each department will form a PhD Admission Committee headed by the 

Chairperson with 2-3 PhD faculty members as approved by the VC. The 

Committee will scrutinize each case for the approval of VC, as per following 

guidelines: 

(1) Appraisal of academic profile of the candidate and the accompanying letters 

of recommendation. 

(2) The research proposal will also be carefully assessed.  

(3) The candidate could be called for an interview by the committee. 

(4) Availability of a suitably qualified and experienced supervisor in the 

relevant field of research and his acceptance of the candidate are essential 

for the grant of admission to a candidate. 

d. After receiving approval of VC, the Registrar shall issue notification of the 

candidate as a provisional PhD student with intimation to all concerned. The letter 

will be issued to each successful/unsuccessful candidate.  

e. At the beginning of the program, every student shall register with the University 

in the discipline for which he/she has been recommended by the Admission 

Committee. 

f. Each student so selected shall be required to register and pay security and 

admission fee within 30 days from the date of issuance of the notification of 

registration.  

g. All admissions shall be liable to be cancelled until the submission of:- 

(1) Required/pre-requisite and attested documents. 

(2) Full security and admission fee as laid down. 

(3) Any other supporting documents that may be required. 

(4) Attested copies of certificate within two weeks of declaration of results by 

the candidates awaiting result is mandatory, otherwise the University will 

cancel their admission.  

 

Note: - At the time of registration, candidates will provide original certificates also, 
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which will be retained by the Admission Office till completion of the program. 

4. Academic Deficiencies. A student shall be dropped from the PhD degree program if: 

a. Receives ‘F’ grade in more than one course. 

b. Fails after repeating the course. 

c. On completion of course work and even after availing the chances for 

improvement of grades, the CGPA remains below 3.00 

d. Fails twice in the comprehensive examination. 

e. On disciplinary grounds when recommended by the Discipline Committee. 

f. Other conditions are also applicable as mentioned in these rules. 

5. Improvement of CGPA. Before taking the comprehensive examination, a student may 

repeat only two courses having grade point average of less than 3.00.  Procedure for repeating 

the course(s) shall be as under:- 

a. The candidate shall apply to the Chairperson for permission to repeat a course. 

The Chairperson, in consultation with the Supervisor, may permit the student to 

repeat the course, subject to its offering. 

b. The transcript shall show both the old and the new earned grades but the CGPA 

shall be based on the better grade. 

c. The student shall have to repeat the course within the time limit given by the 

supervisor. 

d. In addition to clearance of the ‘F’ grade, a student shall be allowed to repeat a 

maximum of two courses only during his/her entire PhD coursework. 

6. Confirmation of Admission 

a. After successful completion of graduate level courses or equivalent (minimum 18 

credit hours) with a minimum CGPA of 3.00 out of 4.00, a student shall take a 

comprehensive examination *consisting of written and oral components.* 

b. The comprehensive examination should be conducted as soon as possible after the 

completion of course. The pass percentage shall be 60%.  

c. A Department shall normally hold at least one comprehensive examination in an 

academic year which shall be conducted by the PhD Examination Committee 

approved by the VC on the recommendations of the Chairperson of the 

Department and Dean of the Faculty concerned in consultation with the 

Supervisor.  

d. The Supervisor of the student will be the Chairman of this Committee. 

http://www.uet.edu.pk/faculties/facultiesinfo/index.html?RID=postgraduate_academic_rules#5
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e. A maximum of two chances will be available for clearing the comprehensive 

examination. 

f. The registration of a PhD student shall be cancelled if he/she does not pass the 

comprehensive examination even in the second attempt. 

g. Within one year of passing the comprehensive examination, the student with the 

guidance of supervisor will submit a synopsis of the proposed research topic for 

the approval of Board of Advanced Studies and Research. 

h. On approval of synopsis of the proposed research topic by Board of Advanced 

Studies and Research, the admission of the candidate to PhD program will be 

confirmed.   

i. Failure to present the research proposal within the specified time may result in 

cancellation of admission of the candidate. 

7. Appointment of Supervisor.   Board of Advanced Studies and Research will appoint a 

supervisor from the relevant field as proposed and approve the field of research/title on the 

recommendation of the Department concerned. 

7A.  Appointment of Guidance and Evaluation Committee.  @A doctoral GEC shall be 

formed at the earliest after the acceptance of an applicant into PhD Program, within a month 

after the appointment of supervisor.  The Chairperson in consultation with the student and his 

supervisor and also with the approval of Dean shall appoint the Committee. The student’s 

supervisor shall chair the Committee. GEC shall comprise of minimum three PhD members 

including the supervisor, one member from the department and one external member from a 

reputed national university or research organization / relevant industry. One additional member 

(if required) can be from other department of the HITEC University keeping in view the 

research topic and expertise of the faculty. @ 

7B.  Proposal Defense.  *There shall be a proposal defense of PhD scholar before the GEC 

within 3 months after passing the Comprehensive Examination.* 

@7 C. Appointment of a Co-Supervisor. A co-supervisor, if required, will be appointed with 

the mutual consent of student, supervisor, Department Chairperson and Dean. A co-supervisor 

should be a PhD, and shall be either from another department within HITEC University or 

outside the university/research organization. @ 

8. Medium of Instructions. The medium of instructions, writing and examination shall 

be English unless otherwise approved by the VC.  
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9. Progress Reports 

a. The Supervisor of a PhD student shall submit a detailed report to the BAS&R by 

30th June and 31st December each year on the progress of the student. 

b. In the absence of Supervisor, progress report will be submitted by the Chairman 

of the Department concerned.  

c. In case of two consecutive unsatisfactory reports by the Supervisor, the case will 

be recommended to BAS&R for cancellation of admission.  

10. Change of Supervisor/Topic 

a. Any subsequent changes in the proposal will be forwarded to BAS&R through 

concerned Department @and Dean. @ 

b. Request for change in PhD supervisor or if a supervisor opts to withdraw from 

supervision of a candidate will be sent to BAS&R for approval, through the 

Chairperson of concerned department.  

c. No relaxation in the completion time will be granted on this basis. 

d. The change request of supervisor and topic is allowed once during entire PhD 

coursework. 

11. Duration 

a. Minimum period for completion of PhD program shall be three years whereas the 

maximum period shall be @eight@ years and shall include two years of residency. 

b. @Deleted@ 

c. During residency, the University staff(s) selected to undergo the PhD program    

shall temporarily discontinue teaching (for residency period only) and will be paid 

scholarship/stipend as applicable/authorized from time to time.   

12. Research Publication. Acceptance/publication of at least one research paper based on 

PhD research work in an HEC approved “X” category journal is essential for the award of PhD 

degree (“Y” category journal for Social Sciences only). 

13. Appointment of External Examiners 

a. Standing list of local external and foreign examiners suggested from time to time 

by the Departmental Board of Studies/Board of Faculty concerned and approved 

by the Board of Advanced Studies and Research will be maintained by each 

Department.  

b. @Deleted@ 

c. The Supervisor shall suggest a panel of at least six external examiners (two local 

and four foreign experts) from the approved list. The VC in consultation with 
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Dean shall appoint two external and one local examiner from the suggested panel 

to evaluate the dissertation. 

d. Dissertation must be evaluated by at least two experts from technologically 

advanced countries and one local expert. 

14. Plagiarism Test. Plagiarism Test must be conducted on the dissertation before its 

submission to foreign and local experts *by the QAC.* 

15. Evaluation of Research Dissertation 

a. The dissertation will be sent for evaluation to two experts from 

technologically/academically advanced foreign countries and one local expert 

(external).  

b. Final presentation of dissertation will be given after obtaining unanimous positive 

evaluation report by all the three experts. 

c. Each expert shall submit his/her report to the Controller of Examinations.  

d. In case of rejection by one of the expert, the dissertation will be sent to the expert 

from the originally proposed panel for obtaining the final opinion. 

e. In case, if two of the experts ask for a resubmission, the candidate will be asked to 

work on the dissertation for a maximum period of six months before submitting it 

for re-evaluation.    

f. The dissertation shall be resubmitted after incorporating revisions and changes 

suggested by expert(s).  

g. Re-submission may be allowed at least three months after intimation to the 

concerned supervisor.  

16. Interpretation of Reports 

a. If dissertation is approved by the three examiners, the Dean shall allow the 

candidate to defend the dissertation in open defence. 

b. If any of the examiners suggests modification/revision of the dissertation, the 

candidate shall be required to resubmit a revised version of the dissertation, duly 

certified by the Supervisor, within one year. 

c. The revised dissertation shall be approved by the same examiner. 

d. Minor modifications will be incorporated without referring again to the examiner. 

17. Evaluation Process if External Examiners Fail to Respond 

a. In case, one of foreign experts fails to respond within three months, the 

dissertation would be sent to the third foreign expert and then to fourth expert, if 

the third foreign expert also fails to respond within three months. 
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b. In case, fourth foreign expert fails to respond within three months, a new panel 

shall be recommended for selection by the supervisor. 

c. The process would be repeated until evaluation reports by two foreign experts 

have been received. 

18. External Examiner for Defence of Dissertation 

a. The Supervisor, after receiving experts’ unanimous positive opinion, will confirm 

to Controller of Examinations that all requirements of the program have been met 

successfully for the conduct of Dissertation defence. 

b. The Dissertation @defence shall be conducted by the panel of examiners 

consisting of a local examiner (who had reviewed the dissertation), members of 

the GEC (including the supervisor) and the Chairperson of the Department. All 

members of panel of examiners, well before the date of open defence, shall have 

complete access to the dissertation and the reports of external examiners. @ In 

case of non availability of a local external examiner (who had reviewed the 

dissertation), another local external examiner (already approved vide Para 13c) 

will be appointed by the VC in consultation with Dean. 

c. The Controller of Examinations will notify the date and place for holding the 

open defence.  

d. Prior to candidate’s presentation, the Supervisor will introduce the student. 

e. The candidate will make a detailed presentation of the research work.  

f. For maximum participation, the schedule of open defence of the Dissertation by 

the candidate shall be announced at least four weeks prior to its conduct. 

g. The Dissertation defence shall be open to the public but the evaluation will be 

done by the panel of examiners. 

h. Consequent to the open defence, the panel of examiners will give its decision by a 

majority vote. 

19. Submission of Dissertation. The dissertation submitted by PhD candidate shall comply 

with the following conditions:- 

a. It shall form a distinct contribution to knowledge and afford evidence of 

originality, shown by the discovery of new facts, by the exercise of independent 

critical judgment, and/by the invention of new methods of investigation. 

b. It shall not include research work for which a degree has already been conferred 

in this or any other university. 
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c. Initially, the candidate shall submit four spiral bound copies of completed 

dissertation along with an application on prescribed form, duly recommended by 

the supervisor and the Chairman of the Department to the CoE, for evaluation of 

dissertation.  

d. At final submission six hard bound copies of dissertation with a soft copy each on 

CD, will be prepared for submitting of three copies to the University (out of 

which one set will be sent to HEC), one copy for the Department, one copy for the 

Supervisor, one for Library and one student copy.  

20. Award of PhD Degree  

a. The candidate who successfully completes all the requirements including passing 

of Dissertation defence shall be awarded, with the approval of the Board of 

Advanced Studies and Research; the degree of PhD under the Seal of the 

University in the relevant discipline. 

b. The VC may approve the recommendations of the Board of Advanced Studies and 

Research on behalf of the Board of Governors regarding the award of PhD degree 

to the candidate. 

21. Code of Ethics 

a. The candidate or his spouse or his relatives shall not communicate with external 

examiner(s) directly or indirectly. 

b. Any faculty member of the department shall not participate in the PhD process of 

a candidate at any stage, if the candidate is his blood relation or his spouse or the 

faculty member is a candidate himself. 

c. External examiners may not be co-author of any publication with the candidate or 

his spouse or his blood relative or *supervisor.* 
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BREACH OF EXAMINATION REGULATIONS 
 

1.    Any student found using unfair means or assisting another student during a test/ 

examination shall be liable to disciplinary action as decided by Unfair Means Committee. A 

student found guilty of such an act, shall be dealt with in the light of policy in vogue. Breach of 

examination rules generally covers the following, namely:- 

a. an attempt to have access to the question paper before the test/ examination;  

b. use or possession of unauthorized material which might possibly be of assistance 

to him during  test/ examination; 

c. any form of communication by the examinees with anyone in or outside the  

examination room while the test/ examination is in progress;  

d. unauthorized entry into faculty’s office or that of his staff with the intention of 

having an access to or tampering with the official record/examination papers etc;  

e. admission to the examination on false representation (impersonation), forging 

another persons’ signature on attendance sheet, etc; 

f. instigate other students to leave the examination hall or boycott the paper; and 

g. create or attempt to create disturbance inside or outside the place of examination 

hall/room. 

2. The Unfair Means Committee shall be the competent authority to determine whether 

the charge of breach of examination rules has been proved or not. 

3. The punishments awarded can be one or combination of more than one of the 

following:- 

a. cancellation of paper or complete semester result of the candidate; 

b. rustication for a period of one year; 

c. expulsion from the University;  

d. a fine up to a sum of Rs. 15,000; and 

e. debarred from taking admission in HITEC University in any of its program in 

future.  

4.    All punishments shall be awarded by the VC on the recommendations of Unfair Means 

Committee. The examination results of such candidates shall be withheld till such time their 

cases are decided by the VC.  
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HITEC UNIVERSITY POLICY ON MIGRATION 
 

Introduction 

1. Migration of student(s) from one university to another university is normally carried 

out under exceptional circumstances. It is important that in such cases, only eligible candidates 

are given admission and, therefore, a need to lay down the Migration Policy of HITEC 

University for such students. This policy may be reviewed and suitably amended continually, 

as and when required. This policy covers migration of undergraduate and graduate students 

who desire to join or leave the HITEC University on migration.  

Bachelors’ Programs 

2. Subject to the provisions of rules, the VC may approve admission of a student to the 

University by migration from other institutes/universities on the recommendations of the 

Department. 

3. Mandatory Requirements. Following conditions shall apply for migration from 

another University to HITEC University at undergraduate level:- 

a. The candidate must:-  

(1) be a regular student of HEC and PEC recognized institution/university; 

(2) produce “No Objection” and “Good Character” certificates from previous 

institution/university he/she was attending. 

(3) provide a certificate that NO DISCIPLINARY ACTION is pending against 

him/her at the previous institution/university and that he/she has neither 

been debarred from taking University examinations nor suspended nor 

expelled nor rusticated, for whatever reason, from the institution or 

University, he/she intends to leave.  

(4) have academic merit ‘at par’ with the students admitted in the HITEC  

University on open merit in the respective program. 

b. Admission by migration is not permissible in the first and final years of our 

academic programs. 

c. Admission by migration shall not be allowed after expiry of three weeks of 

commencement of classes/semester.  

d. Migration shall not be allowed from affiliated colleges or institutes.  

e. The candidate should be passing in all the subjects and achieved a minimum 

CGPA of 2.50 out of 4.00. Also there should be NO unclear ‘F’ grade in the 

candidates’ transcript. 
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f. The candidate shall have to complete the program in the stipulated time as laid 

down by the HEC, and it shall include the time already spent in the previous 

institution.  

4. Equivalence and Exemption of Courses 

a. The Chairperson of each department shall formulate an Equivalence Committee 

(hereafter called Committee), comprising himself and two or three faculty 

members, to scrutinize all relevant details for a candidate’s migration. 

b. The Committee shall be authorized to review and approve the equivalence of 

courses completed at previous institution/university. 

c. The Committee can conduct a challenge test of the student in a course if deemed 

necessary.  

d. If deemed essential, the candidate might be called for an interview as well. 

e. Transfer of credits shall be considered on case to case basis. 

f. Exemption shall be granted up to a maximum of 50% courses/Cr Hrs, even if the 

student has passed/earned more than 50% courses/Cr Hrs. 

g. The courses completed at another accredited institution/university shall be shown 

as exempted (EX) along with the credit hours of each course. The course grades 

shall not be shown on HITEC University transcript.   

h. Exempted courses shall not be shown on Interim Transcript. 

i. Courses and Cr Hrs conforming to respective departmental programs and having 

minimum of ‘C’ grades shall be considered for exemption.  

5.  Submission of Requests for Migration  

a. Migration application shall only be entertained on the prescribed form, obtainable 

from the Admission Office, after paying a cost of Rs. 1000.00 and shall be 

submitted to the Admission Office as mentioned below:- 

(1) The application duly filled along with a signed request of parent/guardian, 

explaining the reason for migration. 

(2) ‘No Objection’ and ‘Good Character’ certificates duly signed by the 

Registrar of previous institution/university he was attending.  

(3) ‘Attendance certificate’ indicating the percentage attendance during the last 

semester/year duly signed by the Head of the Department of the Leaving 

University.  

(4) Transcript of Grades from leaving University, showing courses attended 

with grades and course break down of each completed course. 
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(5) Original matriculation and intermediate or equivalent certificates along with 

one attested photocopy of each. 

b. The Registrar shall check the authenticity of the received documents and pass on 

the case to the concerned Department for processing of the case. 

6. Action by the Department. On receipt of application at the Department, following 

actions shall be taken:- 

a. The Committee shall scrutinize/compare the course contents of each course 

attended at the previous University, with the contents of the corresponding course 

of HITEC University curriculum.   

b. The Committee shall determine the acceptance or rejection of each course for the 

purpose of transfer to HITEC University.   

c. The Committee shall recommend or reject the migration of the student to HITEC 

University.  

d. The Committee shall prepare equivalence of each course with HITEC University 

course, showing total number of Cr Hrs exempted and send the case with 

recommendations to the Dean of Faculty.  

7. Action by the Dean of Faculty.  The Dean of the Faculty shall satisfy him/herself 

pertaining to the in depth analysis of the Committee and especially, the HoD’s 

recommendations. He shall endorse his/her remarks and send the case to the Vice Chancellor 

for final approval.  

8. The Registrar, after obtaining Vice Chancellors’ approval shall issue notification 

immediately indicating equivalence/exemption of courses and total Cr Hrs accepted at HITEC 

University for record.  

Masters’ Programs 

9. Mandatory Requirements. Course credits may be considered for transfer from other 

local accredited or foreign reputed institution(s), if they are relevant and appropriate to a 

Master’s program in a discipline approved by HITEC University. Following conditions shall be 

applicable at graduate level:- 

a. The Chairperson of each department shall formulate an Equivalence Committee 

(hereafter called Committee), comprising himself and two or three faculty 

members, to scrutinize all relevant details for a candidate’s migration.  

b. The transfer of credits is subject to acceptance by the concerned Departmental 

Equivalence Committee.   

c. Only the course(s) with 'B' grade or equivalent shall be considered for transfer; 
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d. The candidate shall have to complete the program in the stipulated time period as 

laid down by the HITEC University/HEC, and it shall include the time already 

spent in the previous institution.   

e. A maximum of 12 Cr Hrs (for MBA 50% of Cr Hrs) earned in the previous 

institution can be transferred to HITEC University. 

f. The candidate shall provide “No Objection” and “Good Character” certificates 

from previous institution/university he was attending.  

g. The candidate shall provide a certificate that NO DISCIPLINARY ACTION or 

any other administrative action is pending against him/her at the previous 

institution/university. 

h. Admission by migration shall not be allowed after expiry of three weeks of 

commencement of classes/semester.   

i. Migration shall not be allowed from affiliated colleges or institutes.  

j. The student should be passing in all the subjects and achieved a minimum CGPA 

of 3.00 out of 4.00. 

10. Equivalence and Exemption of Courses 

a. The Committee of the Department is authorized to review and approve the 

equivalence of courses completed at previous institution/university.  

b. If deemed essential, the candidate might be called for an interview as well. 

c. Transfer of credits shall be considered on case to case basis. 

d. The courses completed at another accredited institution/university shall be shown 

as exempted (EX) along with the credit hours of each course.  

e. The course grades shall not be shown on HITEC University transcript.  

f. Exempted courses shall not be shown on Interim Transcript. 

11. Submission of Requests for Migration. Migration application shall only be 

entertained only on the prescribed form, obtainable from the Admission Office, after 

paying a cost of Rs. 1000.00 and shall be submitted to the Admission Office as 

mentioned below:- 

a. The application duly filled along with a signed request, explaining the reason for 

migration. 

b. ‘No Objection’ and ‘Good Character’ certificates duly signed by the Registrar of 

previous institution/university he was attending.  

c. Transcript of Grades from leaving University, showing courses attended with 

grades and course break down of each completed course. 
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d. All pre-requisite certificates/degrees (duly attested from HEC) in original along 

with one attested photocopy of each. 

12. The Registrar shall check the authenticity of the received documents and pass on the 

case to the concerned Head of the Department for their recommendations. 

13. Action by the Department. On receipt of application at the Department, following 

actions shall be taken. The Equivalence Committee shall:- 

a. Determine the acceptance or rejection of each course for the purpose of transfer to 

HITEC University.   

b. Recommend or reject the migration of the student to HITEC University.  

c. Prepare equivalence of each course with HITEC University course and send the 

case with recommendations to the Dean of Faculty.  

14. Action by the Dean of Faculty. The Dean of the faculty shall satisfy him/herself 

pertaining to the in depth analysis of the Committee and especially, the HoD’s 

recommendations. He shall endorse his/her remarks and send the case to the Vice Chancellor 

for final approval.  

15. The Registrar, after obtaining Vice Chancellors’ approval shall issue notification 

immediately indicating equivalence and exemption of courses and the Cr Hrs accepted at 

HITEC University for record. A copy of notification will be handed over to the student for his 

record.    

Migration Fee 

16.  In addition to prescribed tuition fee, an additional fee of Rs. 25,000.00 per semester 

transferred to HITEC University will be charged from an undergraduate and graduate student.   

Student Leaving the University 

17. A student desirous to leave this University and join another University shall apply to 

the Dean of the Faculty concerned on the prescribed form. 

18. The student shall clear all the University dues and get clearance from the Registrar 

Office, library, laboratories, hostel, canteen(s) and HITEC Religious Centre before applying 

for leaving the University. 

19. In case a student has been rusticated, expelled or debarred from the University on 

whatever reason, No Objection Certificate shall NOT be issued till the punishment is in force. 

20.  The Registrar shall issue No Objection Certificate, which shall be valid for a period of 

six months. 

21. A student who has obtained No Objection Certificate from this University and has been 

unsuccessful in getting admission in another University, shall be eligible to get re-admission in 
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the class to which he can be admitted under the regulations provided that:- 

a.  his/her absence from current teaching session does not exceed four weeks.  

b. he/she surrenders No Objection Certificate. 

22. Any changes/additions/modifications, if made in above procedures shall also be 

applicable. 

 


